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1. IlosicHuTEILHAA 32T CKA
1.1. Heapb u 3272494 AMCHUTIMHBI
Llenv kypca - MOATOTOBUTH CIICHMAJIUCTA, 3HAKOMOIO C OCHOBHBIMU pa3pabOTKaMu

OTEYECTBEHHONH M 3apyOexHOM apXMBOBEIYECKOM MBICIUB OOJACTH COXPAHEHMS 3JIEKTPOHHBIX
JOKYMEHTOB Pa3JIMYHBIX BUI0B IpeACTaBICHUs HH(OpMAIK U (HOpMATOB, U3yUEHHE KiIacCH(PUKaIUN

AJIEKTPOHHBIX TOKYMEHTOB, TEXHOJIOTUH WX IMOCTOSIHHOTO XPaHEHHS.
3aoauu kypca:
- copMHpOBaThH MPEICTABICHUS O MPABOBOM PETYJIMPOBAHUU DIICKTPOHHBIX JOKYMECHTOB H
OCHOBHBIX TCHJICHIIUSAX B PA3BUTHU MTPABOBOK 0a3bl;
- M3y4YHUTh JIUCKYCCHU Ha KOHTpeccax MEeXIyHapOoIHOTO COBETa apXWBOB M B 3apyOCIKHOU
UCTOpUOTPAUH 110 BOMPOCAX XPAHEHHS SJEKTPOHHBIX JOKYMEHTOB;
- U3Y4YUTh UCTOPUIO (POPMHUPOBAHHS KOMILJICKCOB JIEKTPOHHBIX JOKYMEHTOB B HAIlleH CTpaHe
1 32 pyOEKOM; MX [IEHHOCTh KaK HCTOPUYECKUX HCTOYHUKOB;
- U3YYUTh KJIACCH(PHUKAIIMIO AIEKTPOHHBIX TOKYMEHTOB;
- I3YYHUTh KPUTEPHUH IKCIIEPTU3bI IEHHOCTH,
- M3y4YUTh OCOOCHHOCTH Y4€Ta M OMMCAHUS JICKTPOHHBIX JJOKYMEHTOB;
- I3YYHTh OPraHU3aIMIO TOCTOSHHOTO XPAHCHHUS DICKTPOHHBIX JOKYMEHTOB;
- M3YYUTh COBPEMEHHBIN OIBIT IO CO3JAHUIO0 AICKTPOHHBIX aPXWBOB B HAIICH CTpaHEe W 3a

pyoexom.

1.2. llepeyeHb MJIAHNPYEMBIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIUHE, COOTHECEHHBIX €
HHANKATOPAMM JOCTHKEHHUSI KOMIEeTeH N

KoMnerennus NHaukaTopsl KOMIeTeHIH Pe3yabTaThl 00yuyeHus
(Koa 1 HAMMEHOBAHUE) (Koa 1 HAMMEHOBAaHUE)
I1K-6 Croco6en | ITK-6.1. 3naeT 3aKkoHOJATEIILHBIC U 3nams:
OCYIIECTBIISTh HOPMAaTUBHO-TIPABOBBIC AKThI - KpUTEpUU JKCIIEPTU3BI
yIpaBJICHUE MeX1yHapoaHbIE, 3apyOeKHbIE U neHHoctu J/I,
JOKYMEHTAaIUeH HaI[MOHANIbHBIE CTAaHAAPTHI, - OpraHM3aIi0 TMOCTOSHHOTO
OpraHu3aluu nepe0BoO 3apyOeKHBIN U XpaHEHHUS BIIEKTPOHHBIX
MEXIYHApOIHBIN OMBIT U HAYYHBIE | JOKYMEHTOB;
pa3paboTku B cepe ynpaBieHus - MpU3HAKU  KJIAcCHU(PHUKAUU
JTOKyMEHTaIuei AIIEKTPOHHBIX IOKYMEHTOB;
- OCOOCHHOCTH  OINHCAHUs

AIIEKTPOHHBIX IOKYMEHTOB;
- COBPEMEHHBIM  OMNBIT IO
CO3/IaHMIO AJIEKTPOHHBIX APXUBOB B
Halllell cTpaHe M 3a pyoeskoM;
ymemy:
- OpraHu30BaTb IOCTOSIHHOE
U JIONTOBPEMEHHOE  XpaHEHUue
AIIEKTPOHHBIX TOKYMEHTOB;

Braoems:
- KOMITBIOTEPOM U HaBBIKAMHU
pabotsl B cetn IHTEpHET




5

T1IK-7 Crnoco0eH | I1K-7.1 3Haer 3aKkOHOIATEILHEBIE U 3name
OCYIIECTBIIATh HOPMATHUBHBIC  IPABOBbIE  aKTHI | 3aKOHOJATEIbHbIE U HOPMAaTHBHBIE
yopasieHue — nudpoBoi | Poccuiickoit Deaepannu B 00JacTH | MpaBoBble  akThl  Poccuiickoit
TpaHchopmanuen uHpopmanuy, uHPOpMaUUOHHBIX | Denepanuu B obnacTu
JOKYMEHTUPOBAaHHBIX TEXHOJIOTH u 3amuThl | UHpopManuu, HHPOPMAIIMOHHBIX
chep NeSTeIbHOCTH | HH(POpMAIINH, NEPCOHANBHBIX | TEXHOJIOTHMA u 3aIUTHI
OpraHu3aluu JTAaHHBIX, uudpoBoi | uHbOpMaIuHy, MePCOHANBHBIX
TpaHchopMaIuy, YIPaBICHUS | IaHHBIX, uupoBoi
JOKYMEHTaMH,  CTaHAapThl U | TpaHchopmanuy, yIpaBJICHUS
METOAMKH YIpPaBICHHUS JaHHBIMHU | JOKYMEHTaMH, CTaHJApTHl U
JIOKYMEHTUPOBAaHHBIX chep | METOAMKU YIPaBIEHUS JTaHHBIMU
JeSITeIbHOCTH, JOKYMEHTHPOBAHHBIX cdep

OTCUECTBCHHBIM U  3apyOeXKHBIN | ACATEIHHOCTH,
ONBIT YOPABICHUS TIPOCKTAMHU B | OTCUCCTBCHHBIH H  3apyOCIKHBII

obsactu (POBOIA | OMBIT YINPABICHUS MPOCKTaMH B
Tpanchopmanmu obnactu nudpoBoi
JOKYMEHTHPOBAHHBIX chep | Tpanchopmaruu

JIEATEIIbHOCTU OpTraHu3alHil. JIOKYMEHTHUPOBAHHBIX chep

JIEeATEIIbHOCTH OpraHU3aLii.

1.3. MecTo ucuMIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

Huctumumnza «LludpoBoe Hacienue Kak 9acTh apxuBHOTO (hoHIa PD» OTHOCUTCS K AIEKTUBHBIM
JIMCUUIUIMHAM ~ YacTH  OJ0OKa JUCHUIUIMH  y4eOHOro IutaHa, (GOpMHUpyeMOH  ydaCTHHKAMH
00pa3oBaTeNbHBIX OTHOIICHUH.

JInst OCBOCHHMS JUCIMIUIMHBI HEOOXOAWMBI 3HAHWS, YMEHHS W BIaJCHHs, CPOPMUPOBAHHBIC B
X0J4€ U3ydYCHHUA CICAYIOUX AWCHUILIMH U IMPOXOKACHUA IMPAKTUK: ((I/ICTOpI/IOFpaq)I/Iﬂ 1 METOO0JIOIrUA
JTOKyMEHTOBeIcHUs», «MIcTopuorpadust W METOMOJOTHs apXUBOBeACHU», «HPpOPMAIIMOHHBIH
MCHECIXKMCHT.

B pesymbraTte OCBOCHHS JHMCIUIUIMHBI (OPMHPYIOTCS 3HAHUS, YMCHUS W  BIAJICHHS,
HGO6XOZ[I/IMI>IG IJid U3YUCHUA CICAYIONUMX AUCHHUILUIMH W TPOXOKACHUA TMPAKTHK: HAY4YHO-
UcclieIoBaTeNbCcKas paboTa, IpeIMIUIOMHAs TPAKTHKA.

2. CTpyKTYypa IMCHHUILIHHBI
O6mmas TpyA0€MKOCTh TUCHHUIUIHNHBI cOCTaBiseT 3 3.€., 108 akageMuueckux 4acos.

CTpyKTypa JUCHUIIMHBI 1151 04HOH (POPMBI 00yUeHUSI

O6bemM guctuIIMHBL B (OpME KOHTAKTHOW pPabOThI O0OyYaromuxcsi ¢ TMeAarormiecKuMu
paboTHUKaMu H (WIIK) JHUIIAMH, TPUBIEKaEMBIMH K peau3alliu 0O0pa3oBaTENbHON MpOrpamMMbl Ha
WHBIX YCJIOBHSX, PU MTPOBEICHUN YICOHBIX 3aHATHN:

Cemectp | Tunm yueOHBIX 3aHATUI Konuaectso
JacoB
2 Jlexnun 8
2 [TpakTrueckue 3aHITHS 16
Bcero: 24

O06beM AUCHUILTUHBI B (hOpME CaMOCTOSTENbHON pabOTHI 00YYAIOIIMXCS COCTABISET 75
aKaJIeMUYECKUX 4acoB+ 9 4acoB Ha MOJTOTOBKY K 3K3aMeHy= 84 yaca.




3. CoeprxaHue U CUUILIMHBI

Ne | HammenoBanue Conep:xkanue
pasnena
JUCIUTIINHBI

1 1.Beenenwe. [Ipenmer, uenp u 3agaun Kypca. Mictounuku u nureparypa mno

Kypcy. XapaKTepUCTHKa 3aKOHOJATEIbHbBIX, HOPMATUBHBIX U
METOJI-

YECKHUX JOKYMEHTOB, HAIIMOHAIBHBIX U MEXIYHAPOIHBIX
CTaHJapTOB

10 U3y4aeMou MpoOieMaTHKe.

Mecro Kypca cpeau Apyrux JUCIUTIINH.

CormnocraBieHrne MEXIYHAPOJIHON U OTEYECTBEHHOM
poUILHON TEPMHUHOIOTHH.

TepMUHBI U OHATHUS: AJICKTPOHHBIA TOKYMEHT, 3JICKTPOHHBII
apXuB, SJIEKTPOHHAS MOJIUCH, €€ BUJIbI, MUTPAIMs, KOHBEpTaLIUs,
KOHTEHHEP AJIEKTPOHHBIX TOKYMETOB, ApXUBHBIN (hopMar,
0JIB30BATEIBCKUH (hOpMAT, IKCIIEPTU3a IICHHOCTH,
KJaccuUKaLKs OMUCAHUE HIEKTPOHHBIX IOKYMEHTOB.

2 Pasnen 1. Pons DNEeKTPOHHBIE JOKYMEHTHI U apXUBHI B HHPOPMAIIHOHHOM
SIEKTPOHHBIX obmectBe. Jluckyccuu o mpupoae dAEKTPOHHOTO TOKYMEHTA.
MOKYMCHTOB B OcHoBHbIe noHATHS. KoHIIENUY 1I100aIbHOTO HH(POPMAIIMOHHOTO
COBPEMCHHOM MHPC. | oGrectBa. MexkIyHapOJHBIE IPOrPAMMBI COXPAHEHHUS U(POBOTO

Haclieusi coBpeMeHHOoCTH U AesiteabHocth FOHECKO.
®denepanbHbIe U pErHOHAIBHBIC TPOTPaAMMBbI PA3BUTHS
ANEKTPOHHOTO JOKYMEHTO000pOTa U pobiieMa COXpaHEHUs
3JIEKTPOHHBIX JOKYMEHTOB. POJIb 3JIEKTPOHHBIX TOKYMEHTOB B
Ou3Hece, ACATEIHPHOCTH «JICKTPOHHOTO MPABUTEILCTBAY, PA3BUTHH
HETOCYJapCTBEHHBIX UHCTUTYITUH.

3 | Pasmen 2. JlepuHUIMY 371€KTPOHHOTO TOKYMEHTa B UH(POPMAaTHKE,
ONeKTPOHHbIE HM31aTEJIbCKOM JeJIe, TOKYMEHTOBEACHHUN U apXHBOBEICHUM.
AOKYMCHTBI KaK [ToHsATHE «3JIEKTPOHHOTO JOKYMEHTa» B MEKIYHAPOIHBIX U
pE3yJIbTaT pasBUTHA HAIMOHAJBHBIX CTAHIAPTaX U HOPMATUBHBIX aKTax. DBOJIOLHS
umgop MAIHOHHBIX JIOKYMEHTOB Ha MAIIMHHBIX HOCUTENISIX. DJIEKTPOHHBIN
TexHonoruit. Pasgen
3. Knaccudmxas JTIOKYMEHTOOOOPOT ¥ apXUBBI AJIEKTPOHHBIX JIOKYMEHTOB.
3JIEKTPOHHBIX
JIOKYMEHTOB.

4 Paznen 3. [Ipu3naku knaccuduKaluu: cojaepkaHue, eJIeBoe Ha3HauYeHHeE,
Knaccudukanms THUII ¥ MaciTab aBTOMAaTH3UPOBAHHON CHCTEMBI, BUJIbI HOCUTEIIEH.
3IEKTPOHHBIX [TodopmaTHas knaccudukaiys 3IeKTPOHHBIX JOKYMEHTOB.
JOKYMEHTOB. ApxusHble (MexIuiargopMeHHblie) popmatbl. OTKpHITOE U

3aKpBITOE MTPOrPaMMHOE 0OeCTIeUeHHE.

5 | Pazgen4. Hopmatusro-nipaBossie akTel KOHCUTPAIJI, EBpokoMuccun no
AyTEHTUYHOCTD ANEKTPOHHOMY IOKYMEHTOOOOPOTY U 3JIEKTPOHHOM TOProBIIe.
AJIEKTPOHHBIX [TpaBoBas 6a3a xonneniuu E-Government. 3aKoH 00 IEKTPOHHON

JIOKYMEHTOB B
HAIlIe CTpaHe U 3a
pyOexoM.

toprosie CIA. DnexktpoHHas nuppoBasi NOAMUCH U Ipyrue
cpenctBa uneHtudukammu u neaoctnoctu D/, IIpaBosoe
pErylIMpOBaHKE IOPUANYECKOMN CHIIBI 3JIEKTPOHHOTO JOKYMEHTA,
XpaHEHUsl JOKYMEHTOB Ha PAa3JIMYHBIX BUIaX HOCUTEJEH.
Cranpaptel MCO. CrannapTusanus ynpaBieHUs: KaYECTBOM U
KopropaThBHbIe HHOpMaIMOHHbIE cucTeMbl. CTaHIapThI HA




o0ecrnieueHre JOJIrOBPEMEHHOTO XpaHEeHHsI IOKYMEHTOB Ha
MAIlIMHHBIX HOCUTENSAX. DJIEKTPOHHBIN PETJIaMEeHT yIpaBICHUS
opranuzanueii. HopmatuBHas 6a3a 3J€KTpOHHOTO
JOKYMEHTO0000poTa B Hatlel crpane. @enepanbheiii 3akoH «O0
nHpopmanuu, THPOPMAITMOHHBIX TEXHOJIOTHIX U 3aIIUTE
nHpopManuny». 3aK0HBI CYOBEKTOB (penepamnmu 06
nH(popMalMOHHBIX pecypcax. [IpaBuna genonpon3BoacTBa B
(denepanbHBIX OpraHax UCMOJHUTENBHON BiIacTu. HopmaTuBHas
0a3a 3JEKTPOHHOTO MpaBUTENbCTBA. [10/13aKOHHbBIE aKThI
(benepanbHBIX OPraHOB UCIIOIHUTEIHLHON BIACTH,

peraaMeHTHPYIOIINE AIEKTPOHHBINA JOKYMEHTO000poT. CTanaapT
NCO 15489-2001 (2007).

Paznen 5.
ONEeKTPOHHBIE
JIOKYMEHTBI B
cocraBe ApXUBHOTO
dbonga PO.
KomnnekroBanue u
JKCIepTH3a
LICHHOCTH.

OcHoBHbIe po0IeMbl 0TOOpa Ha TOCYAAPCTBEHHOE XpPaHEHHE
JEKTPOHHBIX IOKYMEHTOB. DKCIIEPTH3a LIEHHOCTH 3JIEKTPOHHBIX
NOKyMeHTOB. [IoHATHE 0 KOMIIJIEKTOBAaHUM U HKCIIEPTU3€E LIEHHOCTH
ANEKTPOHHBIX IOKYMEHTOB. DKCIIEPTU3a LIECHHOCTH 3JIE€KTPOHHBIX
JOKYMEHTOB: KPUTEPUU O0IME U CHEIHATIbHbIE
(TexHosornyeckue). CreneHp arperupoBaHHOCTH UH(POpMAILUH,
HE00XO0AUMOCTh MCII0JIb30BAaHUSI OPUTMHAIBHOTO IPOIPAMMHOI0
obecrieyeHus, oleHKa popmara, CTOMMOCTh TEXHOJIOTHYECKIX
MUTpalMi, IPOLEaYpPbl YAOCTOBEPEHUS IOPUIUUECKON CHIIBI U
nomHHOCTU D[], OTOOP FJIEKTPOHHBIX IOKYMEHTOB Ha XpPaHEHHE
u yHnuToxxeHue. OpopmiieHre pe3yabTaToB SKCIEPTU3bI LIEHHOCTH
JNOKyMeHTOB. KoMIuiekToBaHHE apXHUBOB JIEKTPOHHBIMU
JOKYMEHTaMH: KOHUEMNIUHU [IEHTPAIU30BAHHOTO U
pacnpezesieHHoro xpanenus. Opranuzanus nprueMa 31eKTPOHHBIX
JIOKYMEHTOB Ha XpaHEeHHe. Y 4eT MOCTYIUICHUS U BBIOBITHS
AEKTPOHHBIX TOKYMEHTOB. ONUCH 3JIEKTPOHHBIX TOKYMEHTOB.
O06mwexT onucanus. ConpoBoauTeNbHas T0KyMeHTanus. Mcropus,
3a1a4M, (YHKIUH, COCTaB JIOKYMEHTOB 3JIEKTPOHHBIX APXUBOB B
Haiel crpane. 3apyOexHbIH OIBIT 10 CO3JaHUIO APXUBOB
ANEKTPOHHBIX TOKYMEHTOB. VcTopus, 3a1aun, (yHKIUH, COCTAB
JIOKYMEHTOB 3JIEKTPOHHBIX apXUBOB 3a PYOEIKOM.

ObecrnieueHre COXpaHHOCTHU AIEKTPOHHBIX TOKYMEHTOB B
JOJTOBPEMEHHOM niepenekTuse. [lepe3anucs, Murpanus, SMyIsius,
MHKancynauus naiHeix. [IpoOiema KoHBepTallK JaHHBIX.

Paznen 6. OnbiT
JOJITOBPEMEHHOTO
XpaHeHus
ANEKTPOHHBIX
JIOKYMEHTOB B
HAILIEH CTpaHE U 3a
pyoexom

JlesTenbHOCTh TOCYITAPCTBEHHBIX U BEIOMCTBEHHBIX apXHUBOB I10
0oTOOpY, IPUEMY, XPAHEHHIO U UCITOJIH30BAHUIO YJIEKTPOHHBIX
JIOKYMEHTOB.

XapakTepuCTUKa KOMIIJIEKCOB 3JIEKTPOHHBIX IOKYMEHTOB,
dbopmupytromuxcst B PO. DnekTpoHHbIE TOKYMEHTHI KaK UCTOYHUKU
110 uctopuu nocrcoperckor Poccun. IonHora,
PENpPe3eHTaTUBHOCTh HH(POPMAIIHH 110 TTOTUTHYECKOM,
SKOHOMHUYECKOH, COIMAIbHON U JyXOBHOM JKM3HU OOIIECTRA.
Ucropuyeckas napopmaTka. [lepeBoa HCTOPUIECKUX HCTOUHHUKOB
B MaIIMHOYUTAeMbIi BUA. ICTOUHUKOOPHUEHTHPOBAHHOE
porpaMMHoOe obecrieueHue. KomieKuym MammHOYUTaeMbIX
JAHHBIX 110 OT€UYECTBEHHOW NCTOPHH.




4. O0pa3oBaTe/ibHbIE TEXHOJIOTUH

No |HammenoBan |Buapl y4eOHBIX 06
; pa3oBaTelIbHbIE TEXHOJIOTUU
I/TI [Me pa3fiena  |3aHsITHH
1 2 3 5
1. |BBenenue Jlexknus 1. BBogHas nekius ¢ UCHoJIb30BAHUEM BUACOMATEPUATIOB
CamocrositensH |[KoHCynbTHpOBaHME W MpoBepKa JOMAIIHMX  3aJaHUN
ast pabota MOCPEACTBOM DJIEKTPOHHOM MOYTHI
2. |Pasgen 1.|JIexknus 1. Jlekuus-Bu3yanu3anus ¢ HPUMEHEHUEM CIIalI-IIPOEKTOpa
Ponn Cemunap 1-2  |[Quckyccus (Ha ceMuHape)
anekTpoHHbIX [CamocTosTenbH (KoHCynbTHpOBaHME ¥ HpOBEpPKAa  JIOMAIIHUX  3aJlaHUi
JIOKYMEHTOB |asi paboTa MOCPEACTBOM DJIEKTPOHHOM MOYTHI.
B
COBPEMEHHOM
MHUpE
3. [Pasgen 2.|JIexkuus 3-4 Jlekuus-Bu3yanu3anus ¢ IpUMEHEHUEM CIIalI-IIPOEKTOpa
DNEeKTPOHHBI KoncyneTupoBaHnue u TmpoBepka JOMAaIIHUX  3aJaHUi
€ JOKyMeHTbI [CaMOCTOSITENbH |TTOCPEICTBOM IJIEKTPOHHOMU MOYTHI.
KaK ast pabota
pe3yabTaT
pa3BUTHS
nHpOpMAaLNO
HHBIX
TEXHOJIOTHIA.
4. |Paznen 3.|JTexmms 5-6. Jlekuus-Bu3yanusanus C HPUMEHEHUEM CIIANI-IIPOEKTOPA.
Knaccugpuka [Cemunap 3. VYyactue B AUCKycCUU HA CEMUHApe
s CamocrositensH |KoHCyapTUpOBaHME M TMPOBEPKA  JOMAIIHUX  3aJaHUI
AJIEKTPOHHBIX |asi paboTa MOCPEJICTBOM 3JICKTPOHHOMU MOYTHI.
JIOKYMEHTOB
5 |Pa3men 4.|JTekuus 7. Jlekuus-Bu3yanusanus C HPUMEHEHUEM CIIaNI-IIPOEKTOpa
AyrentnaHoc |.Cemunap 4 VYyacTue B JUCKYCCUU HA CEMUHApE
Tb CamocrostensH |[loaroroska k Hanucanuio pedepara.
IEKTPOHHBIX |ag paGoTa.
JIOKYMEHTOB
B Harei
CTpaHe U 3a
pyoeKOM.
6. |Pazmen 5.[Jlexmus 8-9 Jlexmwust ¢ pa300pOM KOHKPETHBIX CHUTYaIIHA.
OnexTpoHHbl |CeMHHAp VYyacTue B JUCKYCCUU HA CEMUHApE
€ JIOKYMEHTHI|S KoHcynpTupoBaHHEe W TpoBEepKa JIOMAIIHUX  3aJlaHUM
B coctaBe|CaMOCTOSTENBH |TTOCPEICTBOM IJIEKTPOHHOU MOYTHI.
ApxuBHoro |as pabora.
dbonma PO.
Kommnekrosa
HUE "
JKCTIepTH3a
LIEHHOCTH.
7. |Pa3gen 6.[JIeknus 10. Jlexuusa-Bu3yanusanus ¢ MPUMEHEHUEM CIIalI-IIPOEKTOpa
Omneit Cemunap 6 VYyacTue B JUCKYCCUU HA CEMUHAPE
nosnrospemer |CamoctostesnibH |KOHCY/IBTHPOBaHHE H  MPOBEpPKa JOMAIIHHX — 3aJaHHi
HOTO as pabora. MOCPEJICTBOM DJIEKTPOHHOU TTOYTHI.
XpaHeHUs
AIEKTPOHHBIX
JIOKYMEHTOB
B HallleH

CTpaHC M 3a




|py6e>1<0M. | | |

B nmepwon BpeMEHHOrO MPHOCTAHOBICHUS TIOCEHICHHUS OOYYArOIIMMHCS TOMEIICHHH U
tepputopuun PITY s opranuzanuu yd4eOHOro mpoiiecca ¢ IpUMEHEHHEM 3JIEKTPOHHOTO 00y4eHUs U
JTUCTAHIIMOHHBIX ~ O00pa30BaTEIbHBIX TEXHOJIOTUH MOTYT OBITh  HCIIOJIB30BAHBI  CIICIYIOIINE
o0pa3oBaTeNbHbIE TEXHOJIOTHH:

— BUJICO-JICKIINH;

— OHJIAWH-JIEKIIUH B PEKUME PEAIBHOTO BPEMEHH;

— DJIGKTPOHHBIE YYCOHUKH, YI€OHBIC TOCOOUS, HAYYHBIC U3/IAaHUS B AJICKTPOHHOM BHUJIC U JJOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTelIbHBIM pecypcam;

— CUCTEMBI JIJIsl SJIEKTPOHHOT'O TECTUPOBAHUS;

— KOHCYJIBTALIMM C UCIIOJIb30BAHUEM TEJIEKOMMYHUKAIIMOHHBIX CPEJICTB.

5. OneHKa JIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHUs

5.1 Cucrema oneHUBaAHUA

Tekymuii KOHTPOJb OCYILIECTBISIETCSI B BHJE OICHOK KOHTPOJBHOW PaOOTHI M BBIOIHEHHUS
3aJaHUil Ha MPAKTUYECKHX 3aHATUsAX. KOHTpoibHAs paboTa MPOBOIUTCS HA MEPBOM MPAKTHUYECKOM
3aHSATHH, BBIBIISICT TOTOBHOCTH CTYACGHTOB K IPaKTHYECKOH pabore u omeHuBaercst 10 20 Oayuios.
MaxkcumarnbHast OIIeHKA BBITIOJIHEHUS KKIO0T0 MPAaKTHIECKOro 3auaTust — 10 6amios.

[IpoMeXyTOUHBIN KOHTPOJIb 3HAHUW MPOBOAUTCA B (POPME MTOTOBOH KOHTPOJIBHOH PabOTHI,
BKJIIOYAIOIIEH TEOPETHUUECKUE BOIPOCHI M IMPAKTHYECKOE 3aJaHue, U oueHuBaercs 10 40 Oamwios. B
pe3ysbTaTe TeKYIIEro U MPOMEKYTOYHOTO KOHTPOJISL 3HAHUH CTYICHTHI ITOJIyYaroT 3a4€T 110 KypCy».

dopma KOHTPOIIS Makc. Kolnu4yecTBo 0aJljioB
3a onny pabory|  Bcero

Texymuii KOHTPOJIb:

- orpoc 5 6amioB 20 6amoB

-pedepar 20 6ammoB 20 GamnoB

- KOHTpOJbHas pabora (Tema 1, 3, 6) 20 6amnoB 20 6amnoB
IIpomexxyTouHast arrecTanus 40 6annos
9K3aMeH
Htoro 3a cemecTp (AUCHUIINHY) 100 GannoB

ITomy4yeHHBIN COBOKYMHBIN pe3yabTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO LKAy OLICHOK M B LKAy
orieHoK EBporeiickoil cucreMsl nepeHoca u HakorieHus kpenutos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBHHM C TaOIHIICH:

100-6annpHas mikana | TpaaunmoHHas 1IKaga Ixana ECTS
95 -100

83 o4 OTJINYHO B

68 — 82 XOpOIIO 3aUTEHO C

56 — 67 D

50 55 YIOBJIETBOPUTEILHO E

20-49 FX

0_19 HEYJIOBJICTBOPHTEIHLHO HE 3a4TEHO F

5.2.KpI/ITepI/II/I BBICTABJICHUA OLICHKHU 110 JUCLHMITIIINHC
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Banany/
HMlxana
ECTS

Onenka o
JTUCIHUILINHE

Kputepun oneHKH pe3yJabTaToOB 00y4YeHus M0
AMCHUILINHE

100-83/
A.B

«3a4YTCHO»

BricTaBmisiercs 00y4aromeMycsi, €Cii OH TITyO0KO u
MPOYHO YCBOWJI TEOPETUICCKUIN U TIPAKTHYCCKUIN
MaTepual, MOXKET MPOJAEMOHCTPHPOBATh ATO HA 3aHATHUIX
U B X0JI€ IPOMEKYTOYHOM aTTECTAIINH.

OOyyaromuiicsi KICYEPIBIBAOLIC U JIOTHYECKU CTPOIHO
u3J1araeT yueOHbI MaTepuall, yMEeT YBSI3bIBATh TEOPHIO C
MPaKTUKOM, CIPABIISCTCS C PELHICHUEM 3a/1a4
podeCcCHOHAIBHOM HAPABICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPAaBUJIBHO O6OCHOBBIBaeT IIPUHATBIC
pelieHusI.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodecCHOHATBHOM JTUTepaType.

OneHka 1o JUCHHUIUIMHE BBICTABIISAIOTCS 00YYaIOIEMYCs C
y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUYHON
aTTeCTaLlUU.

Komnerennun, 3akpennéssple 3a AUCHUIUIMHON,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKUII».

82-68/

«3avYTCHO»

BericTaBisiercs 00y4aromemycsi, €CiId OH 3HAeT
TEOPETUYECKUM U IPAKTUYECKUN MaTepUai, FpaMOTHO U
I10 CYIIECTBY U3JIaraeT ero Ha 3aHATHUSIX U B X0JI€
IIPOMEXYTOYHOM aTTecTaluu, He A0IycKas
CYLIECTBEHHBIX HETOUHOCTEH.

OOyuaronuiics IpaBUIbHO IPUMEHSAET TEOPETUUECKHE
II0JIOXKEHHUS IIPU PEIICHNN IPAKTUUECKUX 3aa4
npo¢ecCUOHATLHON HANPaBIEHHOCTH Pa3HOIO YPOBHS
CJI0KHOCTH, BJIaZIe€T HEOOXOIMMBIMHU ISl 3TOTO
HaBbIKaMU U NpUEMaMHU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOU U
npogeccuOHALHOMN JINTEpaType.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00ydarouemMycs ¢
y4€TOM PE3YJBTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenuuy, 3akpeni€HHble 3a AMCUUTIIMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHII.

67-50/
D,E

«3a4YTCHO»

BricTaBisiercs oOyyaromemycs, €cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKU U ITPAKTUYECKHUI MaTepual,
JIONYCKAET OTAEIbHbIE OIIMOKH MPH €ro U3JI0KEHUHU Ha
3aHATUAX U B XOJ€ IPOMEKYTOYHOU aTTECTALINH.
OOyuaronuiicss UCTIBITHIBACT ONpPEIEIEHHBIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN MTPU PEILICHUN
MPAKTUYECKHX 3a/1a4 MPO(peCcCHOHATbHON
HaIlpaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIO0KHOCTH,
BJIaJIeeT HEOOXOAMMBIMHU JJISl 3TOT0 6a30BBIMHM HAaBBIKAMU
U IPUEMAMH.

JIeMOHCTpHUpPYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JIUTEPaTypHl 110 AUCIUILIVHE.

OreHka 1Mo JUCHHUIUIMHE BBICTABISIOTCS 00YJaOLIEMYCs C
Y4E€TOM PE3YyIbTATOB TEKYIIEH U MPOMEKYTOUHOU
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banabl/ Ouenka no Kputepun oneHKH pe3yJabTaToOB 00y4YeHus M0
Hxana AUCHMILINHE AMCHUILINHE
ECTS

aTTeCTalluu.

Komniereniuu, 3aKkpeni€Huble 3a AUCIUIITMHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «IOCTATOYHBIN).

49-0/ BricTaBmsiercs 00y4aronieMycsi, €Clii OH He 3HAeT Ha
F.FX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUUECKHUI M MPAKTUICCKUIN
MaTepHal, JOMycKaeT rpyoble OIMOKU TP ero
W3JIOKCHHUHU Ha 3aHATHUSAX U B XOJIE TIPOMEKYTOUHON
aTTeCTAllHH.

OOyuaronuiicst UCTIBITHIBACT CEPhE3HBIC 3aTPYIHCHUS B
MPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH MTPH PEeLICHUN
MPAKTUYECKHX 3a/1a4 MPO(ECCHOHATLHON
HAIPaBJICHHOCTU CTAaHAAPTHOTO YPOBHSI CIOKHOCTH, HE
BJIaJIeCT HEOOXOAMMBIMHU JIJISl 3TOTO HABBIKAMU U
NpUEMaMHU.

JleMoHCTpHpYeT (parMeHTapHbIC 3HAHUS YIeOHOH
JAUTEPATYPHI IO AUCUUTUIAHE.

OneHka no JUCHUILTMHE BBICTABIISIOTCS 00yUaroemMycs ¢
Y4€TOM PE3YJIBTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTAIlHH.

KomnereHnnyu Ha ypoBHE «I0CTaTOYHBIN», 3aKPETIIEHHBIE
3a JMCUUIUINHON, He C(OPMHUPOBAHBI.

5.3. OueHo4yHbIe cpeAcTBA (MATEPHAJIBI) A/l TEKYILEI0 KOHTPOJISA YCIIeBaeMOCTH,
NMPOMEKYTOUYHOI aTTeCTANNH 00y4YAIOIIMXCHA MO INUCHUILIHHE

Texymuii KOHTPOJIb OCYIIECTBIISIETCS B (OpME ydacTHsl B JUCKYCCHMHM Ha CeMHUHapax (CM. TIJIaHbl
CEMUHAPCKUX 3aHATHM), 3alI0THEHUST paboveil TeTpaau Mo pe3yiabTaTaM CaMOCTOSTEILHOTO U3YUSHUS
HAyYHOM W METOAMYECKOW IMTEpaTyphbl, BBINOJIHEHUS NUCHMEHHOW KOHTPOIBHOW paboThl MO
TEOPETUYECKON YacTH Kypca.

Ne |KonTposmpyembie pa3aesibl I CHUTNIITHHBI

T/ HaumeHoBaHHE OLIEHOYHOI'0 cpeacrea

1 2 5

1. |BBenenwue Y CTHBIN OTBET HA CEMHUHApE.

2. |Paznmen 1. Ponb 27€KTPOHHBIX JJOKYMEHTOB B|YCTHBIM OTBET Ha CEMUHApE.
COBPEMEHHOM MHpE.

3. |Pazmen 2. DnexkTpoHHBIE JOKYMEHTHI Kak|YCTHBIM OTBET Ha CEMUHApeE.
pe3ynbTaT  pa3BUTUS ~ MH(GOPMALMOHHBIX

TEXHOJOTHUH.
4. |Pazmen 3. Knaccudukamus snekTpoHHbIX |KoHTponbHas paboTa
JIOKYMEHTOB. Y CTHBIN OTBET HA CEMHUHApE.

5 |Pazmen 4.  AyTeHTHMYHOCTH 3JIEKTPOHHBIX |Hammcanue KOHTpOIbHOM paboThl (pedepara)
JJOKYMEHTOB B Halllell cTpaHe U 3a pyOexoM. |YCTHBIN OTBET Ha CEMHHape.

6. |Pazmen 5. DOnexkTpoHHBIE JOKYMEHTHI B|YCTHBII OTBET Ha CEMUHApE.
COCTaBe ApXUBHOTO donma PO.
KoMIuiekToBaHye 1 SKCEpTH3a LIEHHOCTH.

7. |Pazmen 6. OmbiT gonaroBpeMmeHHoro xpaHeHus|KontponbHas padorta (pedepar)
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ANIEKTPOHHBIX JIOKYMCHTOB B HAIllei CTpaHe U
3a pyOekoM

dopma NpoMeKyTOUHON aTTeCTallui — UTOTOBasi MUChbMEHHAasi KOHTPOJIbHAs paboTa (3K3aMeH).

IIpumepHasi TeMaTHKa KOHTPOJIBHBIX padoT ( pedepaToB).

1. VcTopus 351eKTpOHHBIX apXUBOB 33 PyOEX OM: opranuzanus, QyHKIMH, COCTaB JOKYMEHTOB.

2. HcTopusi BETOMCTBEHHBIX apXMBOB JOKYMEHTOB Ha MAIIMHHBIX HOCUTENAX (JIEKTPOHHBIX
JOKYMEHTOB) a Halllel CTpaHe.

3. Opranu3anus XpaHEHUS OJIEKTPOHHBIX JOKYMEHTOB B (peaepasbHOM, pPErHoHaIbHOM,
MyHUIIUNIATEHOM apxuBe PD (Ha mpumepe...)

4. Opranuzanys XpaHEHUs DJIIEKTPOHHBIX JIOKYMEHTOB B BEJOMCTBEHHOM apxuBe (Ha
npuMepe. ..)

o. Opranuzanys XpaHeHus 3JeKTPOHHBIX JJOKYMEHTOB Ha IIPEANIPUATHH, B KAMIIAHUU.

6. KommiuekToBaHUE apXUBOB IEKTPOHHBIMU TOKYMEHTAMHU: KPUTEPUU OLEHKH HCTOYHHUKOB
KOMIUIEKTOBAaHMSI M BBIOOPKHM JOKYMEHTOB (Ha IpUMEpPE TIOCyIapCTBEHHOr0, MYHMIIMIIAJIBHOIO,
KOPIIOPAaTUBHOI'O apXHBa)

7. CereBble 2JIE€KTPOHHBIE aPXUBBI 10 UCTOPUH PYCCKON KYJIBTYpBI (Ha IPUMEpE).

8. ®depepanpHble 0a3bl JaHHBIX: KiIacCU(UKAIMSA, HCTOYHUKOBEAUECKHM aHalu3, CTPYKTypa,
KOMIUJIEKTOBaHHUE U XpaHEHHE (HE IpUMEpE).

9. Onextponnsie apxubl HKO u Hay4HbIX Opranusanuii (Ha npumepe).

10. OnexTponnsle apxussl CMU (Ha npumepe).

TeMBbI HTOTOBBIX KOHTPOJIbHBIX paﬁoT. OcHoOBHbIE€ HCTOUYHHKH U JUurepatrypa Kk HuM:

1. DnexTpoHHBle apxXWBbI B Halledl cTpaHe W 3a pyOeskoM (MCTOpPHUSI, COCTAB
JIOKYMEHTOB, 1eSITeJTbHOCTD).

Adwuann B.1O., 3nmo6un E.B. 8-1 EBpomneiickas koH(MEpeHIHs MO JIEKTPOHHOMY apXUBHUPOBAHUIO
(ECA-2010)// OreuectBennnie apxuBsl. 2010. Ne 5. C. 135- 136.
I'apckoBa 1.M. ApxuBHupoBaHHe MallIMHOYUTAEMbIX JaHHBIX//MexayHapoauslie quckyccun//Mb
accouunanuu «Mcropus n komnsrorep»1995. Ne 13. C. 15.
MuxaiinoB O.A. DieKTpoHHbIE JOKYMEHTHI B apxuBax. M3a. 1-e. M.: Tuanor-MI'Y, 2000.
Cso Lroxys11. YipaBieHue 2IeKTPOHHBIMU TOKyMeHTaMH B Kutae: cocrosiHue u
nepcnekTuBbl//OtedecTBernble apxuBbl. 2010. Ne 6. C. 59-64.
Tuxonos B.A., IOmwun B.A. CranoBnenue u pasutue apxusoB MYJ[ B 1960-80-e
rT.//OtedecTBeHHbIe apXuBBL. 1998. Ne 6. C. 39-46.
Onu xe. CoBpeMEHHBIE KOHIIETILIUH 3JIEKTPOHHBIX JOKYMEHTOB//OTedecTBeHHbIE apXHBbl. 1999. Ne 1.
C. 23-35.
Jlepuenko JI.JI. OGecrnieueHne COXPAaHHOCTH HJIEKTPOHHBIX JOKYMEHTOB B HAIlMOHAJIBHOM apXUBE
CIIA // Bectauk apxuBucta. — 2013. — Noe 4 — C. 212-223
3apyOeKHBbIH ONBIT YNPABICHUS DSJICKTPOHHBIMU JOKYMEHTAMM U OpPraHM3aLUU HX apXUBHOTO
xpanenus. — M., 2014.-388 c.

2. KommiiekToBaHHe TOCYJAapCTBEHHbIX M MYHHUHMNAJIBHBIX apxuBoB B P®
3JIeKTPOHHBIMH IOKYMEHTAMH (IIPAKTHYECKHI OIBIT)

AnTtonenko B.B. KommiekToBanue apXuBHBIX yupexaeHUI Antaiickoro kpast oToI0KyMEHTaMH B
anekTpoHHOU (hopme// OteuecTBeHHbIe apxuBbl. 2009. Ne 6. C. 46-48.
XKyxosa M.I1.KommuiekToBaHHE apXUBOB 3JEKTPOHHBIMH JTOKyMeHTaMu//OTe4eCTBEHHbIE APXUBHI.
2000. Ne 2. C. 5-17.
Tuxonos B.A., FOmmn B.A. . Byayr nu B «3nekTpoHHoi» Poccun snekTpoHHbIE
apxuBbl?//OteuecTBeHHbIe apxuBb.2002. Ne 5. C.12-19.
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3. DKcnmepTH3a IEHHOCTH 3JEKTPOHHBIX [OKYMEHTOB. (mpodiema crnenuguyecKux
KpHUTEpHEB).

PekoMenganuu mo orOopy Ha XpaHEHHE JJIEKTPOHHBIX HAYYHBIX U TEXHHUYECKHUX JIOKYMEHTOB/
BHUMNJAA., B.M. Xurynos. M.,2002. 98 c.
AdanaceeBa JLII. DnekTpoHHbIE JOKYMEHTHl B JEJIONPOM3BOJCTBE M apXHBE OpraHu3zanuu//
Cekperapckoe aemno. 2006. Ne 1-3.
Kykoa M.I1.KommiekToBaHue apXWBOB 3JEKTPOHHBIMH JTOKYMEHTaMu//OTE4eCTBEHHBIC apXHUBHI.
2000. Ne 2. C. 5-17.

Tuxonos B.M. IlpumeneHune TpaJuIlIMOHHBIX METOJOB B 9KCIIEPTH3€ EHHOCTH 3JIEKTPOHHBIX
nokymeHToB // OteuectBeHHBIC apxuBbl. 2009. Ne 3. C. 37-47.

TuxonoB B.M. 3amgaun apXuBHOTO XpaHEHHUsI SJEKTPOHHBIX JOKYMEHTOB: u3 onbita LA JIOHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

Tuxonos B.M. MeTtoauueckue v MpakTHUYECKUE aCIIEKThI SKCIIEPTU3bI LIEHHOCTHU AJIEKTPOHHBIX
nokymeHnToB // Bectauk apxusucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

4. Yder U onmHcaHUe IJIEKTPOHHBIX TOKYMEHTOB (TIpOOJIEMbI €IUHHIIBI y4eTa U OMHCAHUS,
¢dbopma onucu u ydeTHble GOpMbl), THHOPMAITMOHHO-TIOUCKOBBIE XapaKTEPUCTHKH, UX CHEIUUKa).
AdanaceeBa JLII. DnekTpoHHBIE JOKYMEHTHI B JEJIONPOU3BOJICTBE M apXuUBE OpraHu3auu//
Cekperapckoe aeno. 2006. Ne 1-3.

OcHoBHBIC TIpaBHia padboThl apxuBoB opranm3anuid./ Pocapxus. BHUMIAJL. M., 2002. Ilm.
122,134,2.1.4,2.3.5, 242,442,49.2,6.6.,7.7.,8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuia opraHu3anny XpaHEeHUs] KOMIUIEKTOBAaHHS, y4eTa U HCIIOJIb30BaHMS JOKYMEHTOB AD
P® u apyrux apxuBHBIX JOKYMEHTOB B TI'OCYJapCTBEHHBIX M MYHHMLMIIAIBHBIX apXHUBax, My3esX,
oubnmorekax, opranm3anusx PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuna opraHM3aliy XpPaHEHUS, KOMIUIEKTOBAHHS, y4eTa W HCIOJIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoii ®enepanuu M Jpyrux apxUBHBIX JOKYMEHTOB B OpraHax
roCy/1apCTBEHHOM BJIacTH, OpraHax MECTHOI'O CaMOYIIPaBJI€HUs U oprann3auusx. M.,2015

PexomMeHganMyu 1O KOMIUJIEKTOBAHUIO, Y4YeTy U OpraHU3alUM XPaHEHUS dIIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranmzauuii. M.: BHUNJIAJL, 2013//Ony6nukoBano Ha caiite
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHIaMu 1O KOMIUIEKTOBAHHWIO, YYETYy ¥ OpraHHM3allid XPaHEHHUS dJIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX W MyHUIMNAIbHbIX apxuBax M.. BHHMNIAJL
2013//Ony6nukoBano Ha caiire «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

5. Kaaccupukanmsi 371eKTPOHHBIX [0KYMEHTOB (Iepexoa OT Kiaccuukauuu Ha
OCHOBE COJIEpKaHUsl JOKYMEHTOB K Kjlaccu(UKallM1 Ha OCHOBE ()OpPMATOB).

I'OCT P UCO/MBK 26300-2010 «MupopmarronHas TexHonorus. @opmar Open Document
st opucHeix mpmwioxkenuit (OpenDocument) v1.0», yTBepkKICHHBIM U BBEACHHBIM B JICHCTBUE
npukazoM PenepanbHOro areHTCTBA M0 TEXHUYECKOMY PEryJIMpPOBaHUIO U MeTposioruu ot 21.12.2010
Ne 800-cT.

3anaeB ['.3. AHayu3 U Ki1accUpUKAIMS JIEKTPOHHBIX TOKyMeHTOB//BecTHuk apxusucta. 1999.
Ne2.C . 60-61.

CaBun B.A. ApxuBHBIE 3JI€KTpOHHbIE HH(pOpPMaIMOHHBIE pecypchl Poccuiickoit @enepanuu:

uaeHTuGuKays 1 kiaccupukamnus /OredectBeHHbie apxuBbl. 2008. Ne 4. C. 31-38

CpaBHHUTENBHBIA aHanmu3 (GOpMaToB (aiIoB >SJIEKTPOHHBIX JOKYMEHTOB IIOCTOSHHOTO (JIOJTOBPEMEHHOTO)
xpaHerus». Otwer om  HHUP. MUPITY, 2013 //OnybmukoBano Ha  caiite  «ApxuBel  Poccumy».
http://www.rusarchives.ru/methodics/index.shtml).

Baprnamosa JI.H., SramoBa A.A. OTKpBITBIE CTaHAAPTHI U OTKPHITHIE (DOPMATHI JIEKTPOHHBIX JTOKYMEHTOB //
Henonpoussoacteo. 2009. Ne 4. C. 23 — 28. «http://www.top-personal.ru/officeworkissue.html?8

Omnn xe. CBoOOIHOE TporpaMMHOe oOecriedyeHne M OTKpbIThie (opmatsl B Poccun // lenonpounsBonctso. Ne
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2010. Ne 1. C. 29 - 33

6. IlpaBoBoe peryiupoBanue xpaHenusi /] u ux wpuauveckasi Cujia B Halllel cTpaHe U
3a pyoexxom.
5.2

®denepanbublii 3akoH PO ot 26.07.2007. No 149-03 «O6 wuHbopmanmu, HHGOPMAITMOHHBIX
TEXHOJIOTUSX U 3amuTe nHpopmanumn» »//Poccuiickas razera. 2006, 29 urons. Ne 4131.

®enepanbubiii 3akon PO ot 10.01.2002 N 1-®3 «O06 »1eKTpOHHOU ITM(POBOM IMOIAITHUCH»
//Cobpanue 3akoHonaTenbcTBa Poccuniickoit @enepanuu. 2002. N 2. Cr. 127.

®enepanbubiii 3akoH PO ot 6 ampens 2011 r. N 63-®3 "OO6 snekrpoHHOW moamucu"//
Poccuiickas razera. 2011, 8 anpens. No 5451.

[Tporpamma unbopmatuzanuu DenepanbHOr0 apXUBHOIO areHTCTBA W IMOJBEIOMCTBEHHBIX
emy yupexnaenuit Ha 2011-2020 rr. (YTBepxkaena [Ipukaszom Pocapxua Ne 104 ot 2 nexabps 2011 r.)
//Ony0IMKOBaHO Ha caiirte «ApXHBBI Poccuny, paszaen «MHbopMaTHU3anusy.
www.rusarchives.ru/informatization/conseption.shtml.

IToctanoBnenue IlpaBurensctBa P® ot mroHs 2009r. Ne 477 «OO0 yTBEepKICHHH ITPaBUI
JCIIONPOU3BOACTBA B (eACpalbHBIX  OpraHax  WCIOJHHUTEIbHOW  Bimactm»  //CoOpanue
3akoHojarenbeTBa Poccuiickoit denepanmu. 2009. Ne25. C1.3060.

[TocranoBnenue IlpaBurenscrBa Poccuiickoit @enepanuu ot 7 centsaops 2011 r. Ne 751 «O
BHeceHUU u3MeHeHHil B IlpaBuia nenonpousBoiCTBa B (peepalibHBIX OpraHax HCHOJIHUTEIBHON
Bnactiy// Cobpanue 3akoHonarenbcTBa Poccuiickoit @eneparuu, 12.09.2011, Ne 37, ¢1.5263.

[TocranoBnenue [IpaBurenscrBa Poccuiickoii denepanuu ot 22 centsaops 2009 r. Ne 754 «O6
YTBEP)KJICHUH IIOJIOKEHHSI O CHCTEME MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO IOKYMEHTO00O0pOTa»//
Cobpanue 3akoHoaarenbeTBa Poccniickoit @eneparuu ot 28 centsaops 2009 r. N 39. Cr. 4614.

[Toctanosnenue [IpaBurensctBa Poccuiickoit @eneparuu ot 08 centsiops 2010 r. Ne 697 «O
€IMHONM  CHCTeME  MEXBEJIOMCTBEHHOTO  JJIEKTPOHHOro  B3aumojeictBusi» //  CoOpaHue
3akoHoaarenbcTBa Poccuiickoit denepanuu ot 20 centsiops 2010 r. N 38. Cr. 4823.

[Tpukaz Munkomcsizu Poccuu ot 02.09.2011 No 221 «O6 yTBepkaeHUH TpeOOBaHHM K
WHPOPMAIIMOHHBIM ~ CHCTEMaM  JJIEKTPOHHOTO  JOKYMEHTO00OpOoTa  (elepaibHbIX  OpPraHoB
WCIIOJTHUTENBHON BJIACTH, YYUTHIBAIOIIUX B TOM YHCIE HEOOXOAMMOCTH OOpPaOOTKH MOCPEACTBOM
JAHHBIX CUCTEM CIIy>kKeOHOH MH(pOpMaIK orpaHundeHHoro gocrymna// «Poccuiickas razera”. 21 Hos0ps
2011 r. .N 261

[Toctanonenue IlpaBurensctBa P® ot 25.01.2013 N 33 (pen. ot 09.12.2013) "O6
WCIOJIb30BaHUU MIPOCTOM 2NMEKTPOHHON MOAMUCH TIPU OKAa3aHUH TOCYJApCTBEHHBIX U MYHHUITUTAIbHBIX
yeyr""// Cobpanue 3akoHoaatenbcTBa Poccutickoit deneparuu. ot 4 gpespans 2013 1. N 5 cr. 377.
5.3 I'OCT 6.10.4-84. VYuuduuupoBaHHble cHUCTeMbl JOKyMeHTanuu. Ilpunanue

IOPUJIMYECKON CHJIBI JOKYMEHTaM Ha MAaIllMHHOM HOCHUTEJIE U MalllMHOTpaMMe, CO3/1aBacMbIM
CpeICTBaMH BBIYUCIUTEIHHON TEXHUKH

7. OGecnieyeHHe COXPAHHOCTH YJICKTPOHHBIX JOKYMEHTOB, HOpMaTHBHbIC TPEOOBAHHUA K
XpPaHeHHUIO.

PJ1 50-524-84 Tlopsnok XpaHeHHs] JOKYMEHTOB Ha MallIMHHBIX HOCUTEJISAX.

I'OCT 28388-89. JlokyMeHTbl Ha MarHUTHBIX HOCHUTEISIX JaHHBIX. [lOpsiiOK BBHIMOJIHEHHS U
obpamenuss ot 01.01.91

I'OCT P 54989-2012/ISO/TR 18492:2005 «OGecneueHne I0OJTOBPEMEHHON COXpaHHOCTH
IEKTPOHHBIX JTOKYMEHTOB», YTBEPXKACHHBIN Npuka3oM PenepaJbHOIO areHTCTBa MO TEXHUYECKOMY
perynupoBanuto U metposioruu ot 17.09.2012 Ne 325-ct
Adanacsesa JLII. DnexkTpoHHBIE TOKYMEHTHI B IEJIONPOU3BO/ICTBE U apXUBE OpraHU3aIH//
Cekperapckoe aemo. 2006. Ne 1-3.

OcHoBHBIE TIpaBUiIa paboThl apxuBoB opranuzauuii./ Pocapxus. BHUMJIA/L. M., 2002. Ilm.
1.2.2,13.4,2.14,2.3.5, 24.2,44.2,49.2,6.6.,7.7., 8.3.1., npunoxenus 5,31, 33, 34.

ITpaBuiia opranu3anuy XpaHEeHNs: KOMIUIEKTOBAHMSI, yU4€Ta U HCIIOJIb30BaHMsl TOKyMeHTOB AD
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P® u ngpyrux apxXuBHBIX JOKYMEHTOB B TOCYIAapCTBEHHBIX M MYHUIIMMNAIBbHBIX apXUBaX, MY3esX,
oubnuotekax, opranm3amusax PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuna opraHu3aluu XpaHEHHs, KOMIUIEKTOBAHHUS, Y4€Ta U HCIIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoii dexepanmu U APYyruxX apxXWBHBIX JIOKYMEHTOB B OpraHax
roCyJ1apCTBEHHOM BJIACTH, OpraHax MECTHOTO CaMOYIIpaBJIeHUs U opranuzanusax. M.,2015

PexoMeHpanMum 1o KOMIUIEKTOBAHUIO, YYE€Ty M OpraHM3allMM XPaHEHUs AJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzamuii. M.: BHUMJAJL, 2013//OnybnukoBano Ha caiite
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).

‘PekoMeHIalMM MO KOMIUIEKTOBAaHUIO, YYE€TYy W OPraHu3alud XPAHEHHsS DIIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHbIX W MyHULMNAIbHBIX apxuBax M.: BHUMIAL,
2013//OnybnukoBaHo Ha caire «APXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

8. TpedooBanus k CI/I, HanpaB/ieHHbIe HA COXPAHEHHE CO3JABAEMbIX MMM 3JICKTPOHHBIX
JAOKYMEHTOB.

[Tpuxaz MunkomcBszu Poccun or 02.09.2011 Ne 221 «O06 yrBepkaeHuM TpeOOBaHUM K
MHGOPMALMOHHBIM ~ CHCTEMaM  3JIEKTPOHHOTO  JOKYMEHT0000poTa  (elepaibHbIX  OpraHoB
WCTIOJTHUTENIHOW BIIACTH, YYUTHIBAIOIIMX B TOM YHCJIE HEOOXOIMMOCTH OOPaOOTKM MOCPEICTBOM
JaHHBIX CUCTEM CIY)KeOHOI HH(OpPMAIMK OrpaHHIEHHOTO OCTYIIA)

IocTt 52292-2004. VYnpasnenue OopraHu3aIei. DNIEeKTPOHHBII periiaMeHT
aJIMMHHUCTPATUBHOM U ciy>keOHoM AestensHocTH. OcHoBHBIE nojoxeHus. C 1 uromns 2005 r.

I'OCT P UCO 15489-1-2007 «CUBU /. Ynpasnenue nokymentamu. O0iue TpedoBanus». M.:
Cranmaptuadopm, 2007.

NCO 30300:2011 «Mudopmanus u nokymeHnrtanus. CHUCTEMBI YIpaBICHUS JOKYMEHTaMH.
OCHOBHBbIE MOJIOKEHHSI U CIIOBAPHY.

NCO 30301:2011 «Mudopmanuss u mokymentanusi. CHCTEMBI yNpaBlieHHs JTOKYMEHTaMH.
TpeboBaHuUs»

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucTeMbI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTA.
VYnpasienue nokymenranuei. Mapopmanus, coxpansemas B 3JI€KTPOHHOM Buje. PekomeHnanuu mno
00€eCIeUeHNI0 TOCTOBEPHOCTH M HA/IEKHOCTU», YTBEPKIEHHBINH npukazoM denepaibHOro areHTCTBa
10 TEXHUYECKOMY perynupoBanuio 1 Merposaoruu ot 18.10.2011 Ne 466-cr.

I'OCT P MCO/M3BK 26300-2010 «upopmanmonHas texHoioruss. @opmar Open Document
s opucHeix npunoxkeHnit (OpenDocument) v1.0», yTBep>KACHHBIH U BBEJIEHHBIH B JeicTBHE
npukazoM PenepanbHOro areHTCTBA M0 TEXHUYECKOMY PEryJIUpOBaHuI0 U MeTposioruu ot 21.12.2010
Ne 800-cT.

I'OCT P 53898-2010 «Haumonanbubiii cranaapt Poccuiickoit ®eneparnuu. Cucremsl
3JIEKTPOHHOTO JJOKYMEHT0000poTa. B3anmoaelicTBIe cucTeM yrnpaBieHus: JOKyMeHTaMu. TpeboBaHus
K DJIEKTPOHHOMY COOOIIEHHIO», YTBEPKACHHBIN U BBEJIEHHBIH B JAelicTBUE MpuKazoM dDenepaabHOro
areHTCTBA 10 TEXHUYECKOMY PETYJINPOBAHUIO U MeTposioruu oT 26.10.2010 Ne 327-ct

«ApXMBOBEIUECKME M JIOKyMEHTOBETUYECKHME  (YHKIMOHAIbHbIE  TpeOOBaHHUA K
MH(GOPMALMOHHBIM CHCTEMaM, OOeCHEeUUBAIOIIUM 3JIEKTPOHHBIH JOKYMEHTOOOOpOT B Ipolecce
BHYTpPEHHEH JeSITeNbHOCTH (eiepalIbHbIX OpPraHoB HcnoNHUTeIbHON BaacT» (M.:BHUMJIA/L, 2013),
//OnybnukoBaHo Ha caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

OyHKIMOHANbHBIE TpeOoBaHUS K HWH(MOPMALMOHHBIM CHUCTEMaM apXUBOB AJIEKTPOHHBIX
noKyMeHToB opranuzanuid. M:Pocapxus, BHUNIA /L. 2014 //Ony6nukoBaHo Ha caiite PenepalibHOro
apxuBHOTro areHTcTBa http://archives.ru/documents/methodics.shtml

Bonpocwt k axzameny.
1. OcHoOBHBIE TEPMHUHBI U IOHATHUS )KU3HEHHOTO IIUKJIA 3JIEKTPOHHOTO JJOKYMEHTA.
2. XapakTepHCTHKa HOPMaTUBHO-MeToan4Yeckoi 0a3bl xpaneHus D/ B POD.


http://www.rusarchives.ru/methodics/index.shtml

16

3. IIpaBoBoe perynupoBaHHE IOPUIUYECKON CHIIBI 3JIEKTPOHHOTO APXUBHOI'O JOKYMEHTA,
XPaHEHUs AJIEKTPOHHBIX JOKYMEHTOB HA Pa3IMYHbIX BUJAX HOCUTEJCH.

4. Ilpobnema yqocTOBEpEHHUS IOPUINUECKOM crilbl D/ B mpoliecce apXMBHOTO XPAHEHUS.

4. XpaHeHue OJIEKTPOHHBIX JOKYMEHTOB Ha OCHOBE POCCHUHCKHX U MEXIYHApOJHBIX
CTaHJIapTOB.

5. Teopernueckue noaxonabl K kinaccudukanuu D/, [IpuzHaku kimaccudukamnms ISKTPOHHBIX
JIOKYMEHTOB.

6. DkcrnepTusa LIEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB: CHelH(HKa KPUTEpUeB OOIIUX H
TEXHUUYECKUX KPUTEPUEB U NEPEUHEN.

7. lopsinok pa3paboTKu nepeuHel JOKyMEHTOB, XpaHEeHHEe KOMIUIEKTOBAaHUE U HCIIOJIb30BaHHE
KOTOPBIX OCyIIeCTBIsieTcs B 0Oe30ymaxkHoW Qopme, BrioueHus OJ[ B HOMEHKIATYyphl A€l
OpraHu3alyH.

8. KomIuiekToBaHUE apXUBOB 3JIEKTPOHHBIMH JIOKYMEHTAMHU: KOHLENIUHU LIEHTPAIU30BAHHOIO
U pacIpeesIeHHOTO XpaHeHUsI.

9.  OGecrieyeHrne COXPAHHOCTH JJIEKTPOHHBIX JOKYMEHTOB. MakTOpbl, BIUSIONIME Ha
COXPaHHOCTb.

10. Murpanus u kouBepTanus J/]: opranuzamus u y4er.

11. DnekTpoHHBIE apXHUBBI KaK CTPYKTYPHBIE MOApa3aencHus u opranuzanuu B PO. Hcropus,
3agau, (DYHKIMH, COCTaB JOKYMEHTOB.

12. TIlpobnembl coxpaHeHus rpauky, MyIbTUMEIUNHHBIX JO0KymMeHTOB, CAIIP wu
reonH(OpPMAaLIMOHHBIX CUCTEM B OT€YECTBEHHOM apXUBOBEICHUU.

13. DnekTpoHHbIE JOKYMEHThl KakK OOBEKThl apXWBHOTO XpaHEHHs B OTEYECTBEHHOM H
3apy0eKHOM apXHBOBEIACHUHU.

14. CtaHOoBNIEHHE U COBPEMEHHOE COCTOSIHUE ApXUBOBEACHUS DIIEKTPOHHBIX JOKYMEHTOB B
Hallel CTpaHe U 3a pyOeKOM.

15. IIpaBuna yyera 1 ONMUCAHUS 3JIEKTPOHHBIX JTOKYMEHTOB B PO.

16. IIpoGmembl BbIABICHHS WH(GOPMAIMOHHBIX PECYpPCOB W OTOOpa WX HA IOCTOSHHOE
XpaHeHHue.

17. Coxpanenne nmupoBOro KyJIbTypHOro Haciueaus. CeTeBbie apXUBEI.

18. ®enepanbHble U perHoHaNbHbIE 6a3bl JaHHBIX B PO UX XpaHeHue.

19. Knaccudukanus 31eKTpOHHBIX HHPOPMAIIMOHHBIX PECYPCOB KaK UCTOYHHUKOB IO MCTOPUU
Poccun.

20. CraHOBJ€HHME MCTOYHHUKOBEJIEHUS JJIEKTPOHHBIX JOKYMEHTOB B Hallell cTpaHe u
3apy0exoM.

21. Cranaaptsl U (opMaThl OMUCAHUS SJIEKTPOHHBIX TOKYMEHTOB.

22. Teopernueckue, METOAMYECKME W TMPABOBbIE AaCHEKThl 3allUThl HH(pOpPMALUU B
AEKTPOHHBIX apXHUBaXx.

6. YueOHo-MeToqMYecKoe M HHPOPMALMOHHOE 00ecniedeHHe TUCHUTLINHBI

6.1 CnMcok HCTOYHHMKOB H JUTEPaTyphbI
6.1.1. UcTOYHUKHN OCHOBHBIE.
®enepanbHblif 3akoH «O0 uHbOpMaIK, HHPOPMALIMOHHBIX TEXHOJIOTUSX U 3alUTe MH(OPMALIUN
or 26.07.2007. Ne 149-®3 [Dnexrtponnsiit pecypc] / «Koncynprantlmocy — DneKTpoH. gaH. —
M., [1997-2013].— Pexum nocryna:http://www.consultant.ru/. — cBobomHbIi. — 3ari. ¢ FKpaHa.

®enepanbHblii 3akoH «O06 smekTpoHHON 1HM@poBoit moamucu» ot 10.01.2002 N 1-@3//Cobpanue
3akoHomarenbcTBa Poccuiickoit ®Pepepanmu. 2002. N 2. Ct. 127. [DnextpoHnsiii pecypc] /
«Koncynprantllmoc»y —  DnekrpoH. gaHn. — M., [1997-2013].— Pexum pocryna:
http://www.consultant.ru/. — cBoGoHbIi. — 3ari. ¢ 9KpaHa.


http://www.consultant.ru/
http://www.consultant.ru/
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®denepanpublii 3akoH «O0 apxuBHOM zene B Poccuiickoit ®enepamun» ot 27 oktsiops 2004 T.

//Poccuiickas razera. 2004, 27 oktsa0ps. Ne 36. Cm. taxxke: Www.rusarchives.ru/lows/fz.shtmi
®denepanbHblii 3ak0H PO «O06 anekTponHon noamucu» ot 6 ampens 2011 r. N 63-D3 // Poccuiickas
razeta. 2011, 8 anpens. Ne 5451. -[Dnexrponnsiii pecype] / «KoncynsrantlLirocy — DIeKTpoH. JaH.
— M., [1997-2013].— Pexum JOCTYyIIa:
http://www.consultant.ru/. — cBoGoHbIi1. — 3ari. ¢ 3KkpaHa.

[Iporpamma wunpopmaTuzanmu DepepaqbHOrO apXUBHOTO AareHTCTBA M IOJBEIOMCTBEHHBIX €MY
yupexaenuit Ha 2011-2020 rr. (YTBepxkaeHa IIpukazom PocapxuBa Ne 104 ot 2 nexabps 2011 1.)
//Omy06IuKOBaHO Ha caiite «ApPXUBBI Poccuny, pazzgen «Mudopmaruzanus».
www.rusarchives.ru/informatization/conseption.shtml.

OcHoBHBIE TpaBWIIa paboTH apXxuBoB opranm3anuid./ Pocapxus. BHUNJIA /L. M., 2002.

[IpaBuna opranu3aiuu XpaHeHHUs] KOMIUJIEKTOBAaHUS, Y4eTa M UCIOJIb30BaHUs TOKyMEHTOB AD PD u
IPYIUX AapXUBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX W MYHUIMNAIbHBIX apXWBaX, MYy3esX,
oubnuorekax, opranuzanusax PAH. M., 2007. http://portal.rusarchives.ru/lows/pohkuidaf.shtml
[IpaBuna opranuzanuu XpaHeHUs, KOMILUIEKTOBaHMS, y4eTa U UCIOJIb30BaHUsS JIOKYMEHTOB APXUBHOI'O
¢donma Poccuiickoit denepanyi M JPYrux apXWBHBIX TOKYMEHTOB B OpraHax TOCyJapCTBEHHOU
BJIACTH, opraHax MECTHOI'O CaMOYTIpaBJICHUS u OpraHu3alusX. M.,2015
http://portal.rusarchives.ru/lows/pohkuidaf.shtml

PekoMenganuy 1o KOMIUIEKTOBAHMIO, YYETYy M OpraHU3alluy XpaHEHUs JJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranuzauuil. M.: BHUMJAJ, 2013//OnybnukoBaHo Ha caiiTe «ApXHUBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHalluu MO KOMIUIEKTOBAHUIO, y4EeTy M OpraHu3allud XpPaHEHUs SJIEKTPOHHBIX APXHUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX U MyHHIMNAIBHBIX apxuBax M.: BHUMJIA/L, 2013//Ony6nukoBano
Ha caiite «ApxuBbsl Poccun». http://www.rusarchives.ru/methodics/index.shtml).

OyHKIMOHANIbHbIE TPEOOBAaHUS K MH()OPMALIMOHHBIM CHCTEMaM apXUBOB 3JIEKTPOHHBIX JTOKYMEHTOB
opranuzaiuii. M:Pocapxus, BHUNJIA/L. 2014 //Ony0aukoBano Ha caiite PenepaabHOr0 apXUBHOTO
arenTctsa http://archives.ru/documents/methodics.shtml

6.1.2. UcTOYHUKH 1ONOJTHUTEIbHBIE.

PJ1 50-524-84 «Ilopsimox XpaHEeHUs! TOKyMEHTOB Ha MAallIMHHBIX HOCHTEISX». M,, 1985

I'OCT 6.10.4-84. «YHu¢uuupoBaHHble CHUCTEMbl JOKyMEHTalMH. [IpunaHue OpUIMYECKONW CHIIBI
JIOKYMEHTaM Ha MAIllMHHOM HOCHTEJIE M MAalllMHOTPaMMe, CO37aBaéMbIM CPEICTBAMU BbIUHCIUTEIBLHOM
TeXHUKU» .M., 1985

I'OCT 28388-89. «Cuctembl 00pabdoTku uH(popManuu. [JOKyMEHThl Ha MarHMTHBIX HOCHUTENSIX
naHHbIX. [Topsaok BeImonHeHus 1 oOpameHus». M, 1991.

6.2. JInteparypa.

6.2.1. OcHoBHas JTUTEpPaTYypa

«ApXUBOBEUECKHE U JOKYMEHTOBeqUecKHe (pyHKIMOHalbHBIE TpeOOBaHUS K HH(DOPMAIMOHHBIM
cUCTeMaM, OOECHEeYMBAIOLIUM  JJIEKTPOHHBIH  JIOKYMEHTOOOOpPOT B  Mpollecce BHYTPEHHEU
NeSITeIbHOCTH  (efiepalibHBIX OpraHoB HcnonHuTensHOW Bractw» (ML:BHUMIA, 2013),
//OnybnukoBaHo Ha caiite «ApxuBbl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

BypoBa E.M. ApXuBOBeJeHHE (Teopust " METOAMKA): y4eOHUK
TUISE BY30B / EM. Bypoga, E.B. AnexceeBa, JLIL. AdanacpeBa; noj
pen. E.M. Dbyposoii; Poc. roc. rymanur. yH-T. — M. W3n. gom MOMU,

2012. — 482 c.: puc., cxeMm., TaoII.

6.2.2. JlonoJiHMTEIbLHAA JIUTEPATypa


http://www.rusarchives.ru/lows/fz.shtml
http://www.consultant.ru/
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://archives.ru/documents/methodics.shtml
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AdanacneBa JLII. DnekTpoHHBIE TOKYMEHTHI B JICJIONPOU3BOJCTBE U apXHMBE OpraHu3auuu//
Cexkpetapckoe nemno. 2006. No 1-3.

I'enabman-Bunorpanos K.b. Mamunouutaemsblie 1okymMeHTbl B CCCP. YyebHoe nmocobue.Brim. 1.
M.:.MI'MAUH, 1980.C. 7-14. 17-33, 48-81.

Kykoa M.I1.KommiekToBaHue apXWBOB 3JEKTPOHHBIMH JTOKYMeHTaMu//OTE€YeCTBEHHBIC ApXHUBHI.
2000. Ne 2. C. 5-17.

Kucenes M.H. DnexTpoHHBIE MTOKYMEHTHI: OCHOBHBIC HANpaBJICHHWS HccienoBanuii // BecTHHK
apxusucra. 2000. Ne 3-4. C. 162-166.

TuxonoB B.A., IOmmun B.A. CranoBnenne u pasutue apxuBoB MYJ[ B 1960-80-¢ rr. //
OtevectBenHble apxuBbl. 1998. Ne 6. C. 39-46.

Tuxonor B.U., IOmuu B.A. CoBpeMeHHbIC KOHIICTIIIUH 3JIEKTPOHHBIX TOKYMEHTOB // OTeuecTBEHHbBIC
apxuBbl. 1999. No 1.

Onu xe. DIEKTPOHHBIC apXHUBBI U JIEKTPOHHBINA TOKyMeHT0000poT// OTeuecTBeHHBIE apXuBHI. 1999.
Ne 2.

TuxonoB B.M. KOmwmu WN.®. Bynyr mu B «dnmekTpoHHOW» Poccum 3iekTpoHHBIE apXuBbI? //
OteuectBennbie apxuBbl.2002. Ne 5. C.12-19.

6.2.3.CnpaBouHble 1 HH(POPMALMOHHBbIE U3IAHUSA.

AHII0-pyccKkuil cinoBapb apxuBHOM TepmuHosorud. M.:PITY, 1992.

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988,
2 ¢éd, 1988. P. 212. No 33

CnoBapb COBPEMEHHOM apXUBHONH  TEPMHUHOJOTUU  COIMATMCTHYECKUX  CTpaH. Bpm. 1.
M.:BHUNJA/, 1982

VYupasnenue gokymentamu. Tepmunsl u onpenenenns. M.:BHUNJA /L, 2014.

HcTouHNKH:

OcHoBHBIE:

['ocynapctBennas mporpamma Poccuiickoii @eneparun «ubopmaimonHoe obmiectso (2011-
2020 rr.)». URL: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.

Hoxnan PykoBonurens ®@eaepanbHoro apxuBHoro arenrcrsa A.H. Aptusosa va CoBete 1o
apxuBHOMY aeny rpu denepansHom apxuBHoM areHTcTBe (17 centsaopsa 2013 r., r.Anamna
Kpacnonapckoro kpas). URL: http://archives.ru/reporting/report-artizov-2013-sovet.shtml.

Hoxnan PykoBomutenss denepanpHoro apxuBHoro areHtctBa A.H. AptuzoBa «O cTparerudyeckux
MOAXO0JaX K pa3MelIeHUI0 apXuBHOU wH(popmarnuu B cetu MHTepHeT» Ha 3acemanuu CoBera 1O
apxuBHOMY jeiy (8 oktsops 2014 r., r. Cankr-IlerepOypr). URL: http://archives.ru/reporting/report-
artizov-2014-sovet.shtml

Jloknag o pe3yiabTaTax W OCHOBHBIX HaNpaBlIEHUSX JAedareiabHocTH DenepanbHOro apXMBHOTO
arentctBa B 2012 r. u Ha nepuox a0 2016 r. URL: http://archives.ru/report-faa-2012.shtml

Konuenmus napopmaruzanuu apxuBHoro aena // BectHuk apxusucta.1996. N 1. C. 60-82. Cwm.
taroke: URL: http://www.rusarchives.ru/informatization/conseption.shtml.

Konuenmus nnpopmaruzanny (aBToMaTu3aiym) e TeIbHOCTH TOCyIapCTBEHHOTO apxuBa. Pocapxus,
BHUMUJAA. 2014. URL: http://archives.ru/sites/default/files/2014-koncepciya-informatization-
gosarchive.pdf

Konuenmus pazsurus apxusHoro nena B Poccniickoin @enepanuu Ha nepuon 1o 2020 roga. IIpoekr.
URL: http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml

[Tnan nesrenpHOCTH DenepanbHOTO apXUBHOTO areHTcTBa Ha 2017 — 2022 roas! (YTB. pyKOBOAUTEIEM
@enepanbHoro  apxuBHoro arenrctBa A.H.  AptuzoBeim 19  wmrons 2017 r.) URL:
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf
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[Mnan ®epepanbHOrO apXUBHOTO areHTCTBA MO peanu3anuu KOHIENIHu OTKPHITOCTH (eaepabHbBIX
OpraHoB UCIIOJIHUTEIBHON BJIACTH Ha Mepuo.I o 2018 roja. URL:
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml

[Tonoxenue o Becepoccuiickom koHkypce «ApxuB XXI» (IIpunoxkenne x npuka3zy PocapxuBa ot 10
HOs10pst 2017 r. Ne 172). URL: http://archives.ru/documents/pologenie-archiv-xxi.shtml

[Iporpamma napopmaruzanuu apxuBHoro nena Poccuu (1997-2000) / Bectauk apxuBucra. 1996. N
6. C. 55-65. Cm. Taxxe: URL: http://www.rusarchives.ru/informatization/programm.shtml.

[Ipoekt mmana Meponpustuii ("mopokHas kapra"') «M3MeHEHHs B OTpACIAX COIHMAIBHOM CQEpHI,
HalpaBJICHHbIE HA TIOBBIIICEHHWE J(QQeKkTuBHOCTH apxuBHoro jgena». [2012 r.] URL:
http://archives.ru/documents/projects/plan-dorognaya-karta.shtmi

[Iporpamma wHpOpMaTH3aiuu DeepalbHOrO ApXMBHOTO AareHTCTBA W IMOJABEIOMCTBCHHBIX €My
yupexnaenuid Ha 2011-2020 rr. URL: http://archives.ru/programs/informatization.shtml. Jlara
oOparnienus 14.12.2013.

CnpaBka o0 pe3yJdbTarax KOMIUIEKCHOW TMPOBEPKH (enepanbHOro Ka3&€HHOTO  yUPESKICHHS
«Poccuiickuii rocymapcTBeHHbBIN BoeHHBIN apxuB» URL: hitp://archives.ru/check/rgva_2014.shtml
Crpareruss MHHOBaUMOHHOrOo paszButus Poccuiickoit ®enepaunu Ha nepuoa a0 2020 ropa.
YTBepxkaeHa pacnopsokeHueM I[lpaBurensctBa P ot 8 nmekabps 2011 r. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc LAW_123444/

Vka3 IIpesunenra P® ot 09.05.2017 N 203 "O Crpareruu pa3BUTHS HHPOPMALIMOHHOIO OOIIECTBA B
Poccuiickoii denepanun Ha 2017 - 2030 roas!"” URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687
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I'AP® //OTeuecTBEHHBIE apXHUBBI. 2013. Nel. C.37-39. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667336
AdanaceeBa JL.II. DnekTpoHHBIH HaydyHO-CIIPABOUHBIM ammapaT apXWBOB: HOBBIM 3Talm B Pa3BUTHUU
//Bectauk PITY. Cepus «lokymentanuctuka. JlokymenroBenenue. ApxuBosenaenuey. 2013. Ne 4. C.120-
142. URL: https://cyberleninka.ru/article/n/elektronnyy-nauchno-spravochnyy-apparat-arhivov-novyy-
etap-v-razvitii-1/viewer
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3amaeB ['.3. AKTyanbHbBIE BOIIPOCH CO3/IaHUSI U XPAHEHHS IU(POBBIX KOMUN apXUBHBIX JTOKYMEHTOB
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com.proxy.lib.rsuh.ru/browse/doc/26899006
403050020005 (003060505 TEXHOJIOTHHU XpaHEHUs JIOKYMEHTOB: OITBIT Co6epbanka. URL:
http://naar.ru/articles/tejnologii_hranenie_documentov_sberbank/

Knemaps C.H. CoBpemeHHOE cOCTOsIHHE MpOOJeMBbl OLEHKM KadyecTBa CKAaHMPOBAHUS OYMasKHBIX
opurnHanoB B Poccum m 3a pybexxom. URL: http://www.aiteh.ru/index.php?page=klechar. ara
obpamenus 18.02. 2014 r.

Ero xe. DnexkTpoHHBIE KOMUKU OyMaXHBIX JOKYMEHTOB. [lokazarenu xadecTBa M METOABI KOHTPOJIS.
(ITpoexkt mepBod  pemakimu  HammonanbHoro ['OCT). URL: http://www.gpntb.ru/win/inter-
events/crimea2012/disk/040.pdf. Tata obpamenus 19.01.2014.

Pexomenpanuu no co3nanuio apxuBHoro caiita B Murepuer. Ilpunoxenue k nucemy PocapxuBa ot
17.05.2001 Ne 6/513-K. URL.: http://archives.ru/documents/methodics.shtml.

Pexomennanuu 1o cosnaHuio HHTEpHET-BBICTABOK apXWBHBIX JokyMeHTOB / H.B. Inmumunckas,
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[udpouzarys 1esTeIbHOCTH HALMOHAIBHBIX apXUBOB. I1yTH pemieHus 3aKk0OHO0AaTeNIbHBIX TpodeM //
AHaTUTHYECKUN Bectauk No 11 (700) URL:
http://council.gov.ru/media/files/otfFLICObbX3tE9sF3AqngDIH3128gaD.pdf

Omamesa 1O.}O. Meronuueckue peKOMEHAALUMU IO 3JIEKTPOHHOMY KOMHUPOBAHMIO APXHBHBIX
JOKYMEHTOB U YIPABJIICHUIO TONy4eHHBIM HH(pOpMAMOHHBIM MaccuBoMm. M.: BHUMUIIA, 2012.
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(XpOMaTHYIECKUX) TEKCTOB APXHBHBIX JTOKYMEHTOB C HCIIOJIH30BAaHUEM MH(PPOBBIX KOMIIBIOTEPHBIX
texHojorui». Pocapxus, BHUNIAJL, 2014. URL: http://archives.ru/sites/default/files/2014-metod-
rekomendacii-vosstanovlenie-cvet-text.pdf

Cno6oauuk M.b. Coznanue hoHaa mojb30BaHus Ha 3J1eKTpoHHBIX HocuTesix B [I'MA CaHkT-
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K.T.H., Tkauenko H.A., 3aB. ormenom OTOAJl BHHUMIALA. MockBa, 2012. URL:
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtmi.

6.2 IlepeyeHnn pecypcoB HH(POPMALHOHHO-TEIEKOMMYHUKALMOHHOM ceTH «UHTepHeT».
HarnronansHas siekrponnas oudauorexka (HOB) www.rusneb.ru
ELibrary.ru Hayunas anektponHas oubnunorexa Www.elibrary.ru
Onekrponnas oudiaroreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Apxussl Poccuu. [ITopran @enepanbHoii apXUBHO# city)0b1]; [DnekTpoHHbIi pecypc]/ Pexnum
nocryna: http://www.rusarchives.ru/index
®enepanbHas nenenas nporpamma «Kynsrypa Poccuny» [Cailt MunucrepctBa KyabTypbl Poccuiickoit
denepaunn] [DnexTponHslit pecype]. Pexxum nocryna: http://fcpkultura.ru/old.php?id=2
Nudopmannonnas cucrema «Apxubl Poccuiickoit akagemMun Hayk» [DnekTpoHHBIN pecypc]. Pexxum
nocryma: http://www.isaran.ru/
National Archives [Dnextponnsiii pecypc]. Pexxum moctyna; http://www.archives.gov/
Federal Agencies Digitization Guidelines Initiative (FADGI)), [MTaunatuBHas rpyrmma mno pa3padboTke
peKoMeHalui 1o OIU(PPOBaHUIO (PerepalibHbIX areHTCTB]. [DIeKTpOoHHBIH pecypc]. Pexum noctymna:
http://www.digitizationguidelines.gov/
The Library of Congress. American Memory  [DnekTtpoHHblii  pecypc].  Pexum
nocryma: http://www.memory.loc.gov
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ISO [MexnayHapoaHasi opraHu3aius Mo CTaHaapTU3anuu| [DIeKTpOoHHBIH pecypc]. Pexxum mocryna:
http://www.iso.org/iso/ru

Acconmanusi o ynpaBlieHHI0 uHpopMmanmei u u300pakeHUsMU [DIEKTPOHHBIM pecypc]. Pexum
nocryma : http://www.aiim.org/

Poccuiickuii komurer mporpammsl FOHECKO «Mudopmarus s Bcex». [DIeKTpoHHBIH pecypc].
Pexxum noctyma: http:// www.ifapcom.ru, cBo60HBIN. — 3ari. ¢ 3KpaHa.

denepanbHOe TOCYJapCTBEHHOE yHUTapHoe mnpeanpustue «Cranmaptuadopm» [DIeKTpOHHBIN
pecypc]. Pexxum nocryna : http://www.standards.ru

I'ocynapcrBennsiii apxuB Poccuiickoii ®@enepanuu [OnekTpoHHBbI pecypc].Pexxum nocryna
http://www.statearchive.ru

Poccuiickuii rocynapcTBEHHBIN HCTOPUYECKHI apXuB [DJEKTpOHHBIN pecypc]. Pexum npocrymna:
http://fqurgia.ru

Poccuiickuii rocyaapCcTBEHHBIM apXWB COLMAIBHO-TIOJUTUYECKON HUCTOPUH [DJIEKTPOHHBIA pecypc].
Pexxum noctyna : http://www.rgaspi.su/

Poccuiickuil rocynapcTBeHHBIH apXHWB JMTEpaTypbl M UCKyccTBa [DJEKTPOHHBIN pecypc]. Pexum
nocryma : http://www.rgali.ru/

Poccuiickuii rocynapcTBEHHBIH apXUB KHHO(POTOIOKYMEHTOB: [DIEKTpOHHBIA pecypc]. Pexum
noctyna : http://www.rgakfd.ru/

Poccuiickuit TocynapCcTBEHHBIM apXUB HaYyYHO-TEXHUYECKON JOKYMEHTAIMU [DIEKTPOHHBIM pecypc].
Pexum noctyna : http://rgantd.ru/

JlokymeHThl coBeTckoil smoxu [Cailt denepaabHOTO apXMBHOTO areHTCTBa| [DJIEKTPOHHBINA pecypc].
Pexxum noctyna : http://sovdoc.rusarchives.ru

Oobmenoctynublii 00benHEHHBIN Oank nokymMeHTOoB «llomsur Hapoma B Benmukoit OredecTBeHHOM
BoitHe 1941-1945 rr.» [DnexTpoHHbIi pecype]. Pexxum mocryma : http://podvignaroda.mil.ru/
Kopnoparust DJIAP [Dnektponnsiit pecypc]. Pexxum mpocryna: http://www.elar.ru/

I'pynna komnanwuii «Tanmocy [DnexkTpoHHbIi pecype]. Pexxum mocryna: http://telos-archive.ru/

I'pynma komnanuit «Jlenuc apxus» [DaekTpoHHbIi pecype]. Pexxum mocryna: http://www.archiv.ru/

7. MaTepuaJibHO-TeXHHYeCKoOe odecredeHue JUCHUIINHBI

Jns  obecriedeHus — JUCHMIUIMHBI  HCHOJB3YeTCS  MaTepualbHO-TEXHHUYecKas  0asa
00pa30BaTeNbHOTO YUPEKACHUS: yueOHbIE ayAUTOPUM, OCHAIIEHHBIE KOMIIBIOTEPOM U IMPOEKTOPOM
JUIs IEMOHCTPALUU Y4eOHBIX MaTepUaoB.

CocTtaB MporpaMMHOTO oOecrieueHusI:
1. Windows
2. Microsoft Office

3. Kaspersky Endpoint Security

8. OdecnieyeHne 06pa30BaTEHLHOIO NMPOIECCa IJIsl JIMI] ¢ OTPAHUYEHHBIMU BO3MOKHOCTSAMU
310pPOBbSI M HHBAJIN/I0B

B xome peanmsanuu JUCLUIIIMHBIL HUCIOJIB3YIOTCSA CIEAYIOIIUE JONOIHUTEIbHBIE METOJbI
oOyueHusl, TEKYyLIEro KOHTPOJISI YCIEBAaEMOCTH U MPOMEXKYTOYHOW aTTecTallud OOYyYaroIIUXCs B
3aBUCUMOCTH OT UX MHIMBHUIYaTbHBIX 0COOEHHOCTEMH:

® [UIsl CIIETIBIX M CJIA0OBHUIAMIMX: JIEKIUU O(GOPMIISIOTCS B BUJAE DJIEKTPOHHOTO JOKYMEHTa,
JOCTYIIHOTO C TIOMOIIbI0 KOMIIBIOTEPA CO CIEHHUAIU3UPOBAHHBIM IPOTPAMMHBIM OOECIIEUEHUEM;
[IACbMECHHBIE 3a/laHUs BBIIIOJIHAIOTCA Ha KOMIIBIOTEPE CO CIELHMAIM3UPOBAHHBIM IIPOTrPaMMHBIM
o0ecrieueHneM WJIM MOTYT OBITh 3aMEHEHBbl YCTHBIM OTBETOM; OOECIEeUMBAECTCS WHIMBUAYAIbHOE
paBHOMepHOe ocBemieHne He MeHee 300 JtoKC; A BBINOJIHEHHs 33JaHusl MPU HEOOXOIMMOCTH
MIPEIOCTABIIACTCS YBEIMUMBAIOIIEE YCTPOIMCTBO; BO3MOXKHO TAaKXKE€ HCIOJb30BaHHE COOCTBEHHBIX
YBEIUYMBAIOUINX YCTPONCTB; MMUCbMEHHBIE 3aJaHUs 0(OPMIIIOTCS YBETUUYEHHBIM HIPU(PTOM; SK3aMeH
1 3a4€T MPOBOJATCS B YCTHOM (pOpME MM BBIMOJIHAIOTCS B MUCbMEHHOM (pOopMe Ha KOMIBIOTEPE.
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® Ul TIIYXUX M CIAOOCHBIIAIUX: JIEKUUU O(QOPMIISIOTCS B BUAE 3JICKTPOHHOTO JOKYMEHTa,
aM00  MpeaocTaBiIsAeTCs  3BYKOYCWIMBAIOLIAas — anmapaTypa HMHAWBUAYAJIBHOTO  IOJIb30BAHUS;
MUCHbMEHHBIE 3aJaHUsl BBIMOJIHSIOTCS HAa KOMIIBIOTEpPE B MHUCbMEHHOW ¢opme; dK3aMeH M 3a4éTr
IIPOBOJIATCS B MUCBMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO IIPOBEIEHUE B (hOpME TECTUPOBAHHUS.

® Ul JIMIl C HAPYLIICHUSIMU OIOPHO-IBUTATEIBHOTO armapara: JIEKIUU O(GOpMIISIIOTCS B BHJIE
3JIEKTPOHHOTO JIOKyMEHTa, JOCTYIIHOTO C TIOMOIIbIO KOMIBIOTEpA CO CHEHUATU3HPOBAHHBIM
IIPOrpaMMHBIM ~ 00€CIeYeHHEeM; [HCbMEHHbIC 3a/laHUsl  BBIOJHSIOTCS Ha KOMIIBIOTEPE CO
CIELUAIM3UPOBAHHBIM MPOTPAMMHBIM O0ecrieueHHeM; SK3aMeH U 3au€T MPOBOJSATCS B YCTHOH (hopme
WM BBINOJIHAIOTCS B MUCbMEHHOM (popMe Ha KoMIbrOTEpeE.

[Tpu HEOOXOMUMOCTH MpeTyCMaTPUBACTCS YBEITUUYEHUE BPEMEHHU IS TIOATOTOBKU OTBETA.

IIponienypa npoBefieHUs MPOMEKYTOUHON arTecTalMy JUis OOy4arolIUXCsl YCTaHABIMBAETCS C
y4€TOM WX WHAMBHUIYAIbHBIX TMCUXO(PU3NUYECKUX 0COOCHHOCTeH. [IpoMexyTounas arrectanus MOXKET
IIPOBOAMUTHCS B HECKOJIBKO 3TAIIOB.

IIpu mpoBeseHHMH TPOLEAYPHl OLEHUBAHUS pPE3YJAbTaTOB OOy4YeHHs IpeaycMaTpHBaeTCs
HCIOJIb30BaHNE TEXHUYECKHUX CPEACTB, HEOOXOJUMBIX B CBSA3M C MHAMBUIYaJbHBIMU OCOOEHHOCTAMU
oOydJaromuxcsi. OTH CpEeACTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCHUTETOM, WIM MOTYT
HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenune mpoueaypsl OICHUBAHUS PE3YJAbTATOB OOYyUYEHHS JOIMYCKAETCS C UCIIOJIb30BaHHEM
JMCTAHIIMOHHBIX 00pa30BaTeIbHbIX TEXHOJIOIHH.

ObecneunBaercs AOCTYNn K HH(GOPMAIMOHHBIM W OuOmmorpaduyeckuM pecypcaMm B CETH
WuTepHer [uist Kax0ro odyyaronierocs B popMax, alaiTUPOBAHHBIX K OTPAHUYECHUSAM UX 370POBbS U
BOCTIPHUATHS HHPOPMALIUH:

e Ui CIENbIX U CIA0OBUISIIMX: B IMe4yaTHOM Qopme yBenuuyeHHbIM HpupToM, B (hopme
3JIEKTPOHHOIO JIOKYMEHTa, B (hopMme aynnodaiina.

® JIUIsl TIIYXUX U CIIA0OCIBIIIAIINX: B Ie9aTHON opme, B GOpMe HIEKTPOHHOTO JOKYMEHTA.

® U151 00YYAIOLINXCSl C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO ammapara: B Ie4aTHoil gpopme, B
(dhopMe TEKTPOHHOTO JOKYMEHTa, B hopme ayauodaiina.

VY4deOHblE ayTUTOPHH IS BCEX BHJOB KOHTAKTHOM M CaMOCTOSATENBHOW pPabOTHI, HaydHas
OubnuoTeka W WHBIE TMOMENIEHHUs Ui OOy4YeHMs OCHAILEHbl CIEUUAIbHBIM O0OpYIOBaHUEM U
Y4eOHBIMH MECTaMU C TEXHHYECKHUMH CPEICTBAMHU O0YICHUS:

® JUIsl CJIENBIX M CIa0OBHISALIMX: YCTPOMCTBOM JJIsi CKAHMPOBAHUS U UTeHHs ¢ Kamepoil SARA
CE; nucnuieem bpaitnig PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

oISl TIYyXUX M cIa0OCHBIIAIINX: aBTOMAaTU3UPOBAHHBIM padOYUM MECTOM Ui JIIOJeH C
HapyIIEHHEM CITyXa U CI1a0O0CTBIIIANINX; aKyCTUIECKAN YCHUIINTENb U KOJOHKH;

o1 OOy4aroIUMXCS C HapyLIEHUSAMU OIOPHO-ABUIATEILHOIO ammnapaTa: IepeIBUKHBIMH,
perynupyeMbiMu 3proHomudeckumu naptamu CH-1;, KOMIBIOTEpHON TEXHUKOW CO CIEIHATbHBIM
IPOrpaMMHBIM 00€CTIEYCHHEM.

9. MeTonnyeckne MaTepHaJIbl

9.1 Mnanbl ceMUHAPCKHUX 3aHATHIA

Tema 1. Ocnognvie nonamus, céA3aHHbBLE C HCUIHEHHBIM YUKIOM INEKMPOHHBIM OOKYMEHM08.
Lenv  3awamus: u3yueHue OCHO8  APXUBOBEOUECKO20 — MEPMUHOBEOCHUS  APXUGBHBIX

OOKYMEHMO8.

Dopma nposederuss — OUCKYCCUSL.

Bonpocwi ona obcyscoenus:
1) [TonsiTe AOKyMEHTa Ha MalIMHHOM HocuTese B 3akoHoaaTensctBe 1 OCTAX.
2) [ToHsATHE AIIEKTPOHHOTO JOKYMEHTa B MH(OPMATHKE, apXUBHOM Jelie, U3aTelIbCKOM Jele.
PaznuaHbie TPaKTOBKHM 3TOTO MOHATHUS B APXUBOBEICHUH HOKYMEHTOBEICHUH.
3) 3Ha4YeHUs OHATHS «apXUB MAIIMHOYUTAEMBIX TAHHBIX), «3JIEKTPOHHBIN apXuB.
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4) KaKI/Ie TIOHATHUSA CBA3AHBI C )KU3HCHHBIM ITUKJIIOM 3JICKTpOHHBIX ,[[OKyMeHTOB B Me)K,ZLYHapOI[HBIX
Y HallMOHAJBHBIX CTaHAApTax, TepMHUHOJIOTHYECKHX cioBapsax 1980-2010-x rogos?

5) KakoBa cTpykTypa COBPEMEHHOTO 3JIEKTPOHHOTO IOKyMEeHTa?

Koumponvhvie sonpocwi:

l) KaKOBa SBOJIFOIIUA ITOHATHUA MaLLIHHO‘IHTaeMBIfI I[OKYMCHT, IIOKYMCHT Ha MalllMHHOM HOCHUTCIIC,
AJIEKTPOHHBIN JOKYMEHT B OTCUYECTBEHHOM apXHBOBEICHUU?

2) KakoBa CBsI3b NOHATHUSA «QIEKTPOHHBIA JOKYMEHT» C MOHATUAMHU «TEXHOTPOHHBIN JTOKYMEHT,
«JTOKyMEHT Ha HETPAIUIIMOHHOM HOCHUTEJIC).

3) B ueMm paznuuue NOHATHN «MUTPALUsS» U «KOBEPTALUS MIEKTPOHHBIX JTOKYMEHTOB.

4) KakoBa pojib METaJIaHHBIX U M CTAHAAPTU3AIMN B COXPAHEHUH 3JICKTPOHHOT'O JIOKYMEHTA.

Cnucox ucmoyHukoe u 1umepamypbol:

Hcmounuxu ocnognbie.

@enepanbhplii  3akoH 00  «OO6 uHpopManuy, HHMOPMAIIMOHHBIX TEXHOJOTUAX M 3alluTe
nHpopmanuu» ot 26.07.2007. Ne 149-D3 »//Poccuiickas razera. 29 urosst 2006 . Ne 4131.
@enepanbublii 3akoH  «O0 3nekTpoHHON 1H@poBoi moxmucu» ot 10.01.2002 N 1-®3//Cobpanue
3akoHojarenbeTBa Poccniickoit @enepanuu. 2002. N 2. Ct. 127.

I'OCT 52294-2004. Dnextponnslii ooMeH nHpopmanueii. Tepmunsl u onpenenenus. C 1 utons 2005
r.

I'OCT P 7.0.8-2013 Cucrema cranaapToB 1o uHGoOpMamwu, OHOIMOTEIHOMY U U3JATCIIbCKOMY JeIy.
Jlenonpou3BOACTBO U apXWBHOE Jei0. TepMUHBI M OmpeleieHus. — YTBEPXKIEH MPHUKA30M
Poccrannapra ot 17.10.2013 Ne 1185, BBenen B aelictue ¢ 1 mapra 2014 r. — M.: Crannaptuadopm,
2014.

Hcmounuxu oononnumenshvie.

I'OCT 28388-89. JlokyMeHTbl Ha MAarHUTHBIX HOCHUTENAX JAaHHbIX. [lOpAOOK BBINOJHEHUA U
obpamenuss ot 01.01.91

I'OCT P 51141-98. [lenonpou3BoAcTBO U apxXxuBHOE Aeno. Tepmunsl u onpeneneHus. — M., 1998
I'OCT 52292-2004. YmnpapieHue opraHu3anueil. DJIEKTPOHHBIA DPETIAMEHT aJMUHUCTPATUBHOW U
ciyxe0Hoi nestenbHocTH. OcHOBHBIE TonoxkeHus. C 1 urons 2005 r.

I'OCT 7.83-2001. CUBU/. Dnextponubie uznanus. OCHOBHbIC BHUJBI U BBIXOJIHBIE CBEJCHUS  OT
01.07.2002

Jlumepamypa ocnoenas.

VYnpasnenue nokymerntamu. Tepmunsl u onpenenenns. M.:BHUMNJIA /L, 2014.
Jlumepamypa donornumenvhas:
Byposa E.M. ApxuBHas TepMuHOJIOTUs 1715 Ipodeccuonanos u uccienonateneil Poccuun u Ilonsimm//
Becthnuk PITVY.2013. Ne 4.
benoyc E.C. CtpykTypHBIE OCOOEHHOCTH MOHATHUMHO-TEPMUHOJIOTHYECKOTO ammnapara MmpeaMeTHOU
obnacTH ynpasieHus nokymeHTanuei//Tam xe. 2014. Ne 2.
Xan-IIupa A.3. ApxuBoBenueckoe TepMHUHOBEIeHUE. YueOHoe nocodue omn cnenkypey. M., 1990.
Onesckas B.B. Onesckas M.U. K Bompocy 0 cTaHOBIEHMM apXMBOBEAYECKOTO TEPMUHOBEIEHHS U
MOArOTOBKE MEPBBIX MHOr0s3bI4HbIX cioBapeil//Bectauk IICTIT'Y. Il @unonorus. 2008. Beim. 3(13).
C. 85-104. JIapuna // OteuectBeHHble apxuBbl. — 2002, — Ne 3. —C. 14.
Cnpasouno-ungopmayuonusle U30aHus.
CrnoBapb COBPEMEHHOM apXUBHOW  TEPMHMHOJIOTUM  COLMAIMCTHYECKUX  CTpaH. Bem. 1.
M.:BHUNJA/, 1982
AHrII0-pyccKkuil cioBapb apXuBHOHN TepmuHosoruu. M.:PITY, 1992.
Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988,
2 éd, 1988. P. 212. No 33

Ilepeuens pecypcos ungopmayuoHHO-meneKOMMYHUKAYUOHHOU cemu « Mnmepnemy.
1. ApxuBbl Poccumn. [OtpacneBoii moptan "ApxuBbl Poccun" HaxomuTcs mOJ MaTPOHATOM
®denepanbHOrO apxuBHOrO areHTcTBa (Pocapxuaa)l; [DneKTpOHHBIN pecypc] — DIEKTPOH. JaH.
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— M., [2001-2015]. — Pexum pgocrtyma: http://www.rusarchives.ru/guide/fed_gd.shtmlwww.
CBOOOJTHBIN. — 3ari. ¢ FKpaHa.

2.1leHTp KOMIETEHIIMU IO BOIMPOCaM JOKYMEHTAI[MOHHOTO OOECIEUCHHUs YIPABICHUS M apXUBHOTO
nena; [DIeKTpOHHBIH pecypc] — DiekTpoH. gan. — M., [2013]. — Pexum goctyma: Www.edou.ru,
CBOOOJIHBIN. — 3ari. ¢ FKpaHa.

3. Odunmaneubiii cait PoctrexperynupoBanus [DaeKTpoHHBIM pecypc]. — Pexum mocryna:
www.gost.ru, ceoboaubli. — 3ari. C skpaHa.

Tema 2. Jluckyccuu o npupooe >1eKMPOHHO20 OOKYMEHMA 8 OMeYeCmEeHHOM U 3apyderHcHom
apxueoeedenuu.

Lenv 3anamus: uzyuenue meopemuieckux OCHO8 apXueo8edeHUs JIeKMPOHHbIX OOKYMEHMO8.

Dopma nposederuss — OUCKYCCUSL.

Bonpocul 013 06cyarcoenus:

1) Crnenun¢uka 31eKTPOHHBIX JOKYMEHTOB KaK OOBEKTOB apXUBHOT'O XPaHECHHSI.

2) Oranbl )KU3HEHHOTO IIHKJIA 3JIEKTPOHHOTO JIOKYMEHTA.

3) KoHuenuuu 1EHTpaIN30BaHHOTO W JACLUCHTPAIM30BAHHOTO  XPAHEHUS  DJIEKTPOHHBIX
JTOKYMEHTOB.

4) Jluckyccuu o cTaTyce 3JeKTPOHHBIX JJOKYMEHTOB B JIOKYMEHTOBEICHUH.

Konmponvnvie 6onpocoi:

1. OOnagaer oM SIIEKTPOHHBIH TOKYMEHT IPH3HAKaMH IOKYMEHTa WM OH SBJISAETCS JIMIIb
BpeMEHHOU ()OpMOHi CYIIECTBOBAHHUS JOKYMEHTA?

2. B dem nposiBisieTcs OTACICHHOCTh HH(POPMAIMH SJIEKTPOHHOTO IOKYMEHTA OT HOCHTEIIS.

3. B uyem mnpemmymecTBa W HEIOCTAaTKH KaKJOW KOHIICTIIMM XPAHEHUS DIEKTPOHHBIX
JTOKYMEHTOB.

Cnucok ucmouHuKos u iumepamypbi.
Jlumepamypa ocnoénas.
3apyOexHbIi ONBIT YIPABICHUS SJIEKTPOHHBIMM JIOKYMEHTAMH M OpraHu3aldd HUX AapXHUBHOIO
xpanenus. — M., 2014.
Tuxonor B.U., IOmmn B.A. CoBpeMeHHbBIC KOHIICTIIIUH 3JICKTPOHHBIX TOKYMEHTOB // OTeuecTBEHHbBIC
apxuBbl. 1999. Ne 1.
Tuxonos B.M. 3anaun apXMBHOro XpaHEHMs AJIEKTPOHHBIX JOKYMEHTOB: M3 ombita LIAJIDHM.//
OteuectBennble apxuBbl. 2010. Ne 3. C. 51-60.
Jlumepamypa dononrnumenvHas.
TuxonoB B.M.  OpraHuzanusi apXMBHOTO XpaHEHHs 3JEKTPOHHBIX JIOKyMeHTOB//Kpyr wuneit:
QITOPUTMBI U TeXHOJOrHH uctopuueckoi umHpopmatuku. Tpynel |IX Kondepenmuu accormanyu
«HMctopus u komnerorep». M-bapnayn, 2005. C. 393-395.
Kucenes W.H. DnexkTpoHHBIE JOKYMEHTHI: OCHOBHBIC HampaBlieHUs ucciaeaoBanuil//BectHuk
apxusucra. 2000. Ne 3-4. C. 162-166.
MuxaiinoB O.A. DneKTpoHHbIE JOKYMEHTHI B apxuBax. U3a. 1-e. M.: {uanor-MI'Y, 2000.
Tema 3. Knaccugukayusa 31eKmponnslx 00KyMeHmogs.
Lenv 3anamus: uzyuenue meopemudeckux OCHO8 apxXueo8e0eHUsl JIEKMPOHHBIX OOKYMEHMOB.

@opma npogedeHus — OUCKYCCUSL.
Bonpocul ons ob6cyscoenus:

1) [Tpusnaku knaccupukanuu O/ B apXUBOBEIEHUU C IENIbI0 BKIIOYEHUSI B HOMEHKIIATYPY Je,
OpTaHU3aIH XPAaHSHUS U TTOAEPKAHUS KU3HEHHOTO ITHKIIA.

2) Knaccugukanus ocHoBHBIX KomiuiekcoB /I, dopmupyromuxcs B P® mo orpacmiMm u
TEeMaTuKe.

3) [TopopmaTHas knaccudukanuu /: Teopus U MpakTHKA.

4) 3HaveHne cTaHapTu3anuu GopMarToB Tl XxpaHeHus D/1.

Konmponvnwvie 6onpochwi:

1) KakoBa cnenuguka npusHakoB kiaccuduxanuu /7

2) C KakuMU MeNsIMU ocylecTBisieTcs kinaccuduxarus I/1?


http://www.edou.ru/
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Cnucox ucmoyHukoe u 1umepamypbol:
Hcmounuxu ocnoénvie
Pexomenpanuu mo KOMIUJIEKTOBAHMIO, YYETy W OpraHU3allMM XPAHEHUS SJEKTPOHHBIX apXUBHBIX
JIOKYMEHTOB B apxuBax opranuzamui. M.: BHUMJIA/L, 2013
Pexomenpanuu mo KOMIUJIEKTOBAHMIO, YYETy W OpraHU3allMM XPAHEHHUS 3JIEKTPOHHBIX apPXUBHBIX
JIOKYMEHTOB B FOCY/IapCTBEHHBIX U MyHULIMIANBHBIX apxuBax M.: BHUNJIAJL, 2013
CpaBuutenbHblii  aHamu3  (GopmaroB  (aiiJloB  JJEKTPOHHBIX  JOKYMEHTOB  ITOCTOSTHHOTO
(monroBpemenHoro) xpanerus». Oruer on HUP. M.:PI'TY, 2013 //OnybnukoBaHo Ha caiiTe «ApPXUBBI
Poccum». http://www.rusarchives.ru/methodics/index.shtml).
Hcmounuxu oononnumenshole.

Metonudeckue pexkomeHmanuu 1o padore [[AJIDHM ¢ noxkymMeHTamMu Ha JIIEKTPOHHBIX
Hocutensax. M.:2006

Jlumepamypa ocnosHas.

3amaes ['.3. Ananu3 u kinaccuduKamms JIEKTPOHHBIX ToKyMeHTOB//BecTHuk apxuBucta. 1999. Ne 2. C
. 60-61.
Bapnamosa JI.LH., SlranoBa A.A. OTKpbITBIE CTaHAAPTHl M OTKPBITBIE (OPMATHI SJIEKTPOHHBIX
nokymentoB //  HemompowsBomactBo. 2009. Ne 4. C. 23 — 28, ehttp://www.top-
personal.ru/officeworkissue.html?8
Onm xe. CBoOogHOe mporpaMMHOE oOecrieueHHMe H OTKpbIThie (opmarsl B Poccum  //
HenonpousBoacto. Ne 2010. Ne 1. C. 29 — 33

Jlumepamypa oononrHumenbHasl.

3apyOexHbIl OMBIT YIMPABJICHUS SIEKTPOHHBIMU JOKYMEHTAMHU M OpPraHu3allid UX apXUBHOTO
xpaHenus. — M., 2014.
Tuxonos B.U., FOumu B.A. CoBpeMeHHbIE KOHIICTIIIHMH IEKTPOHHBIX JOKYMEHTOB // OTeyecTBECHHBIC
apxuBbl. 1999. Ne 1.
Tuxono B.M. 3amaun apXMBHOTrO XpaHEHHs AJIEKTPOHHBIX IOKYMEHTOB: w3 ombita LIAJIDHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

Tema 4. IOpuouueckasa cuna 31eKMpPoOHHOZ0 OOKYMEHING U npodiema ee yOOCHmOoBepPenus 6 npoyecce
apXueno020 Xpanenus.

Lenv 3amnamus: uzyuenue npagoevix U OPSAHU3AYUOHHLIX OCHOG ObecneveHusi aymeHmudyHoOCmu 6
npoyecce apxuerno2o xparenus I/J.

Dopma npogedenuss — OUCKYCCUSL.

Bonpocul ona 0b6cysrcoenus:

1) PermameHTanusi IOpUAMYECKON CHIIBI 3JEKTPOHHOIO JOKYMEHTa B MEXJIYHApOJHOM TOPrOBOM
npaBe. Monenbsuble 3akonsl KOHCUTPAJL.

2) DeKTpOHHOE MPAaBUTENBCTBO M PETJIAMEHTALUs IOPUAMYECKON CHIIBI 3JEKTPOHHOTO JOKYMEHTA.
HupextuBa EC 00 31eKTpOHHBIX IIUPPOBBIX MOANHCAX U 3aKOH PD «O6 DLII».

3) Pernamenranus ropuaudeckoi cuibl D/ B Haliel cTpaHe: UCTOPHS, COBPEMEHHOCTh, HOPMaTHUBHAas
0aza.

4) Ilomxoapl K YyIOCTOBEPEHMIO Opuanueckod cuibl P® B mpoliecce MUrpaluu: poccUicKas
HOpMaTHBHas 06a3a U 3apyOEKHBIN OIBIT.

Koumponvhvie sonpocbwi:

1) Kakme MexayHapoIHble [IOKYMEHTBI JIEIJIM B  OCHOBY  IIPaBOBOTO
peryaupoBanus opugudeckoit cuibl 31 B PO?

2) Kakue BuAbl 2JIEKTPOHHBIX MOANMCEH MOTYT MCIOJIb30BaTh apXxuBbl? B uem
JIOCTOMHCTBA M HEJIOCTAaTKH TPEXCTOPOHHEN Mponeayps! yaocropepenus JLIIT?

3) KakoBbl mpo0Giiembl mnojaep)kaHusi ayTeHTHYHocTH O/ B mpormecce HX
KU3HEHHOTO ITUKJIa?

Cnucok ucmoyHuKos u 1umepamypbi.

Hcmounuku ocnoénbie.
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®enepanbHblii 3akoH «O0 uHbOpMaIK, HHPOPMALMOHHBIX TEXHOJIOTUSX U 3alUTe MH(OPMALIUN
or 26.07.2007. Ne 149-®3 //Poccuiickas razeta. 29 utons 2006 r. Ne 4131.
@enepanbublii 3akoH «O0 snekrponHol HHdpoBoi moamucu» ot 10.01.2002 N 1-@3//Cobpanue
3akoHojarenbeTBa Poccniickoit @enepanuu. 2002. N 2. Ct. 127.
®enepanbhblii 3akoH PO "O06 snekrponnoii noxnucu" ot 6 ampenst 2011 r. N 63-®3 // Poccuiickas
razera. 2011, 8 anpens. Ne 5451.
[IpaBwia opraHuzanuy JEIONPOU3BOJACTBA B (pemepalbHBIX OpraHaxX HCIOJHUTEIBHON BIACTH.
Yr1BepxaeHsl nocraHoBiaeHueM I IpaBurenbctBa Poccuiickoit @epeparuu ot 15 urons 2009 r. N 477
[Tocranonenne IlpaButrenscTtBa Poccuiickoit ®eneparmuu ot 07 centsops 2011 r. Ne 751
«O BHecenun uzmeHenuii B [IpaBuna nenonpousBoncTBa B (efepaibHbIX OpraHax MCIOJIHUTEIbHOM
BJIACTH
[Toctanosnenue IlpaBurenscrBa PO ot 25.01.2013 N 33 (pea. ot 09.12.2013) "OO6 ucnosb30BaHUU
MIPOCTOM 3IEKTPOHHOMU MOAMKUCH MPU OKA3aHUU TOCYIAPCTBEHHBIX U MYHUIIMTTAIBHBIX yCIyT"
Hcmounuxu oononnumenshoie.
I'OCT 6.104-84. VYuuduuupoBaHHbIE CHUCTEMbl JOKyMEHTAlMH. lIpunanue IOpUANYECKON CHIIBI
JOKYMEHTaM Ha MAaIIMHHOM HOCUTEJIE€ U  MAalluHOTPaMMe, CO3/1aBa€MbIM  CpEeACTBaMHU
BBIYUCIIUTENIbHON TeXHUKUA. OCHOBHBIE TIOJIOKCHHS.
Jlumepamypa ocrhoenas
Jlapua M.B., PrickoB O.M. DnexkTpoHHBIE MOKYMEHTHI B YIPAaBICHWU: METOJ. Tocobue /
BHUMNJAO. — M., 2008. — C. 123-205.

Jlumepamypa oononnumenbHas.
Jlapun M.B., PrickoB O.U. YnpaBinenue 10kyMeHTaMH Ha OCHOBE MexayHapoaHoro cranaapra MCO
15489-2001: meroxa. mocooue / BHUMUJIAJ. — M., 2005. — C. 5-90..
CokoBa A.H. JlokymMeHTOBeeHHE: Teopus U mpakTuka: u3dp. tp. / BHUUJIA/. M., 2009. C. 3-117.

Tema 5. Bxooiwcoenue 3INeKMPOHHBIX OOKYMEHMO8, UMEIOWUX HOIUMUYECKoe, HAYUHOe,
ucmopuueckoe u cOyUanIbHO-KylabmypHoe 3Hauenue, 6 cocmas Apxuenozo ¢ponoa P®.

Lenv 3anamus: uzyyeHue meopemudeckux no0xo008 K skcnepmuse yennocmu 3/ 6 apxusogedeHuu.
Dopma npogedenuss — OUCKYCCUSL.

Bonpocul ona 06cysrcoenus:

1) «TpanulIMOHHBIE» KPUTEPUU  OSKCIEPTU3bl ILIEHHOCTH JOKYMEHTOB  (TMPOMCXO0XKJIEHUS,
COJIepKaHusl, BHELTHUX OCOOCHHOCTEN) M UX MIPUMEHEHHE B KCIIEPTU3€E AIEKTPOHHBIX TOKYMEHTOB.

2) Kputepuii nosropsiemoctu HHGOpMauy NPUMEHUTENBHO K D /1.

3) Knaccugukanus nHGOPMAMOHHBIX pECYpcoB, co3laBaeMblx B P® Kkak HCTOYHMKOB IO
ucropuu Poccun, IEHHOCTh UX COJIEPKaHUS.

4) 3Ha4yeHue CTENEHH arperupoBaHHOCTH HH(pOpMaIMK IpU 0TOOpe Ha XxpaHeHue D/I.

5) TexHuueckue KpuTepun oToopa Ha XpaHeHue J/1.

6) Mertoaurka oneHku ¢popmara JaHHBIX IpH 0TOOpe Ha XpaHeHue D/

7) 3HAYUMOCTb MPABOBBIX OTPAaHUYEHUN Ul OCTyNa K MHPOpMaLMU MpU OTOOpE Ha XpaHEHHUE
ON.

Koumponvnvie sonpochwi:

1) Kak u3MeHSI0TCS KpUTEpUM NPOMCXOXKAECHUS U coaep)kaHus MH(opManuu nmpu otdéope Ha
xpanenue J/1.

2) [Toyemy HamOONBIIYI0 3HAYMMOCTh MMEIOT TEXHHUYECKHE KPUTEPHHM, a HE KPUTEPHH
MIPOUCXOXKACHUS U COJIEpKaHuUsA?

3) [Touemy mpu oTOope Ha XpaHEHHE OJHOr0 MaccuBa DJ/] Kak MpaBuIIO, MPUXOAUTCS OLICHUBATH
HECKOJIbKO (pOpMaToB JaHHBIX?

4) KakoBo 3HaueHHe Mmporenypsl yIOCTOBEPEHHS IOPUIMUECKON CHIIBI P OTOOpE HA XpaHEHHE
o7

Cnucok ucmoyHuKos u 1umepamypbi.
Hcmounuxu ocnosnvie.
OcHoBHbIE MpaBuia paboThl apxuBoB opranuzanuii./ Pocapxus. BHUMJIAL. M., 2002. IIm. 1.2.2,
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1.3.4,2.1.4,23.5, 24.2,44.2,49.2,6.6.,7.7.,8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuna opranuzanuu XpaHEHUs] KOMIUIEKTOBaHHUS, y4€Ta U UCIOJIb30BaHUs TOKYyMEHTOB AD PD u
JIPYTUX AapXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX M MYHULMNAIBHBIX apXUBaX, MYy3esX,
oubnuotekax, opranm3anusx PAH. M., 2007. TIIn. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuiia opranu3anuu XpaHeHHs!, KOMIIJIEKTOBaHHMsI, y4eTa U HUCIOIb30BaHUS JOKYMEHTOB APXUBHOTO
¢donma Poccuiickoit denepanyu M JPYrux apxXWBHBIX JTOKYMEHTOB B OpraHax TOCyJapCTBEHHOU
BJIACTH, OpraHax MECTHOTO CaMOyIpaBiieHHs U opranu3anusax. M.,2015

PekoMeHgany 1o KOMIUIEKTOBAHMIO, YY€Ty M OPraHU3allUU XPAHEHMs AIIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranuzanmii. M.: BHUWUJAJ, 2013//OnybnukoBaHo Ha caiTe «ApPXUBBI
Poccum». http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHIallul MO0 KOMIUIEKTOBAHUIO, YUETy M OpTraHH3allMd XPAaHEHHUS SJCKTPOHHBIX apXHUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX U MyHULIMNANBHBIX apxuBax M.: BHUUJIAL, 2013//Ony6iukoBaHo
Ha caiite «ApxuBbsl Poccumny. http://www.rusarchives.ru/methodics/index.shtml).

Hcmounuxu oononnumensHule.

OcHoBHBIE MpaBmiia paboThl apXWBOB opranu3anuii /OgoOpeHsl pemenrueM Koiuierun Pocapxusa ot
06.02.2002. M.,2003. C.9 (n.2.1.4), C. 58. (1.6.6), C.67-69 (11.7.7).

OcHoBHbIE NpaBuiIa paboThl ¢ HAYYHO-TEXHUYECKON JoKyMeHTanue. M, 2003.

Pexomenpanuu mno orOopy Ha XpaHEHUE 3JIEKTPOHHBIX HAy4YHBIX M TEXHUYECKUX JJOKYMEHTOB/
BHUMNJAA., B.M. Kurynos. M.,2002. 98 c.

Jlumepamypa ocrhosnas:

TuxonoB B.W. «XpaHutp Henb3s YHUUTOXUTH?» METONOJOTMYECKUE U NPAKTHUUECKHUE ACHEKThl B
HKCHEPTU3€ LIEHHOCTH 3JIEKTPOHHBIX AOKYMEHTOB//Kpyr uued : MeXAMCUUIUIMHAPHBIE MOIXOAbI B
ucropuueckorr mapopmaruke. .M.:13x-so MI'Y, 2008. C.16-63.

Tuxono B.M. 3anaun apXWBHOTO XpaHEHHs AJIEKTPOHHBIX JOKyMeHTOB: u3 ombita LIAJ[DHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOeKHBII OIBIT YNPaBJIEHUS SJICKTPOHHBIMM JOKYMEHTaMH M OpraHM3allid HMX apXHBHOI'O
xpanenus. — M., 2014.

Jlumepamypa donornumenvuas:

CaBun B.A. ApxuBHble 5JeKTpoHHble HH(popManmoHHbE pecypcbl Poccuiickoit denepanuu:
uaeHTuGuKanys u kiaccudpukamnus /OredectBeHHble apxuBbl. 2008. Ne 4. C. 31-38.

TuxonoB B.M. IlpumeHeHHe TpaAMIIMOHHBIX METOJOB B JKCHEPTU3E LIEHHOCTH AJIEKTPOHHBIX
nokymMeHToB // OtedectBeHHble apxuBbl. 2009. Ne 3. C. 37-47.

TuxonoB B.M. Meronuueckue M INPAaKTHYECKUE ACMEKThl JKCHEPTH3bl LIEHHOCTH AJIEKTPOHHBIX
nokymeHToB // Bectauk apxusucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

Tema 6. Onvim 20cyoapcmeeHHbIX U 6600MCMEEHHBIX APXUBOE NO OMOOPY, NPUEMY, XPAHEHUIO U
UCNONB306AHUIO INEKMPOHHBIX OOKYMEHMO0G 6 Haulell CIpamne u 3a pyoeicom.

Llenv 3anamus: u3yuenue coBPEeMEHHO20 COCMOSHUS U HepeueHHbIX npobnem npuema I/ Ha
NOCMOSAIHHOE XPaHeHUe.

Dopma npogedeHuss — OUCKYCCUS.

Bonpocul ons ob6cyscoenus:

1) CrpykTypa, QyHKIIMH U OpraHU3alys apXuBa IEKTPOHHBIX TOKYMEHTOB.

2) AHanu3 cocraBa ¥ MPUHIUIIOB KOMITJIEKTOBAHHS CETEBBIX apXHBOB.

3) Buasl apXvBOB JJIEKTPOHHBIX JOKYMEHTOB B PD, anam3 cocraBa UX JOKYMEHTOB.

4) [TpoGnembl komrIuiekTOoBaHUS ] rocynapCTBEHHBIX, MYHUIUMAIbHBIX U BEJOMCTBEHHBIX

apxuBoB B PO.

Koumponvnvie sonpochwi:

1) C KakuMu apxvBaMH B HallIEH CTpaHE CBSI3aHO HayaJlo pueMa Ha xpaHeHue J/1?
2) Oxapakrtepusyiite cocraB MaccuBoB D/, xpansiuxcs B PO.

3) KakoBsl ¢pyHkumu apxusoB 31?7
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4) Yro npensTcTByeT MacCOBOMY NpuemMy D/ Ha MOCTOSIHHOE XpaHEeHHE?

Cnucox ucmoyHuKko8 u 1umepamypbol:

Jlumepamypa ocrhosnas.

TuxonoB B.M. 3amaum apXuMBHOTO XpaHEHHUS AJICKTPOHHBIX TOKYMEHTOB: u3 ombita L[AJ[DHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOexHbIi ONBIT YIPABICHHUS DJIEKTPOHHBIMH JOKYMEHTAMH W OpraHU3allid UX apXHBHOIO
xpaHeHus. — M., 2014.

®ponora E.B. Dnexrponnsrii apxuB TromeHckoi obiactu. // OteuectBerHbie apxuBbl. 2009. Ne 6. C.
43-46.

Jlumepamypa oononrHumenvHas:

Tuxonos B.M.  Opranmzanusi apXWBHOTO XPaHEHHUS JJICKTPOHHBIX JOKyMeHTOB//Kpyr wiei:
QITOPUTMBI U TexHosoruu ucropuueckord uHbopmatuku. Tpyner |IX Kondepenmuu accommanvu
«HUctopus u xomnberorep». M-bapnayn, 2005. C. 393-395.

Antonenko B.B. KommiekToBanue apXwBHBIX YUpeKICHUN ANTalCKoro kpas (OTOJOKYMEHTaMHU B
anekTpoHHOU (hopme// OteuectBennbie apxuBbl. 2009. Ne 6. C. 46-48.

Kykoa M.I1.KommiekToBaHue apXWBOB 3JEKTPOHHBIMU JOKyMEHTaMH//OTEUECTBEHHBIE apPXMUBBHI.
2000. Ne 2. C. 5-17.

Tuxonos B.A., IOmwun B.A. . byanyr m B «QIEKTPOHHOW» Poccun 3eKTpoHHBIE
apxuBbl?//OteuectBenHbIe apxuBbl.2002. Ne 5. C.12-19.

MaTepI/IaJIbHO-TeXHI/I‘leCKOC o0ecneyeHue 3aHATHSA: KOMHBIOTGpHI:Iﬁ KJ1accC

9.2 MeToanyeckue peKOMeHIAlMH 10 MOATr0TOBKE MUCbMEHHBIX PadoT

B npouiecce o6yuenus ctyaeHtsl PITY BBINONHAIOT pa3Hble BUIBI MMCbMEHHBIX PadoT.

OCHOBHBIMU TIETISIMH ITUCBMEHHBIX Pa0OT B BY3€ SIBJISIOTCS:

* 3aKpeIUICHUE MOJTYYEHHBIX 3HAHUH MO CHEIHAIbHOCTH, NPUMEHEHHE ATUX 3HAHWH NpPU pEIIeHUU
npodecCHOHANBHBIX 3a]1a4;

* pa3BUTHE HaBBIKOB BEJCHUS CaMOCTOSTEIbHON pPabOThl, OBJIAJCHHE METOAMKAMHM M NPUHIUIIAMH
CaMOCTOATEJILHON MCCIIEN0BATEIBCKON IEATEIbHOCTH;

* (hopMUpPOBaHHE YMEHMsI TPAaMOTHO M JIOTUYHO M3JIarath cOOpaHHbIE Hay4HbIE JaHHbIE M MaTepHallbl
COOCTBEHHOH MCCIIEN0BATEIBCKON AESITEILHOCTH.

Haubonee mpoctast, HO ouyeHb BaxkHasg (opMa NMHUCBMEHHOH pabOThl B By3€ — 3TO KOHTPOJbHAs
paborta. OHa sBiseTCS 00s3aTENbHBIM 3JIEMEHTOM CaMOCTOSITENbHOM pabOThl CTYAEHTa W, MPEXkKIe
BCET0, IEMOHCTPUPYET YMEHUE BOCIIPUHUMATD U NlepeiaBaTh HH(OPMAIIHIO.

OTOT BUJA NMHUCbMEHHOM pabOThl MPEAYCMOTPEH YYEOHBIMHU IUIAHaMHU IMOJATOTOBKM OakajaBpOB U Ha
Kadeape apxMBOBEACHUS MpeAaraeTcs B paMKax u3ydeHus oomux kypcos u KIIB.

Taxxxe B mporecce OOydyeHHUS CTYIEHTY HPEICTOUT BBINOJIHEHUE KYpPCOBBIX pPadOT, KOTOpbIE
(GOpMHPYIOT HUCCIIEOBATENIBCKUE HABBIKH, Pa3BUBAIOT CIIOCOOHOCTH CHCTEMAaTH3allMM U OCMBICICHUS
YK€ CYIIECTBYIOUIETO 3HAaHUS U HANpPaBJIEHbl HAa CaMOCTOSITENbHOE pEIIEHUE HEKOTOPbIX
TEOPETUYECKUX WM TMpakTHueckux 3anad. KypcoBas paboTa neMOHCTpUpYeT yMeHHE paboTaTh ¢
HUCTOYHUKAMHU, MCHOJIb30BaTh JIOCTH)KEHUS COBPEMEHHOW Hayku (HampuMmep, HCII0JIb30BaTh
JOCTUKEHHSI apXUBOBEJICHHUS, & TAK)KE CMEXKHBIX HAYK M HAayYHBIX IUCLUUIUIMH), YCIEHIHO pEIaTh
MOCTaBJIEHHBIE 3a/ayu, 00pabaTbiBaTh M 0000maTh Marepuan. Hamucanue KOHTpPOJIBHOM padoThI,
MOJIrOTOBKA M 3all[UTa KypCOBOW HMEET psii OPraHU3allMOHHBIX M METOJWYECKUX OCOOEHHOCTEH.
O3HakOMJIEHHE C JJaHHBIMH METOJMYECKUMHU PEKOMEHJAIUSMU IOMOXET CTYIAEHTaM MpaBUIbHO
OpPraHU30BaTh CBOIO YUEOHYIO M HayYHO-UCCIEI0BATEIbCKYIO padoTy.

OO0uue TpedOBaHUs K CTPYKTYPE H COAEP/KAHMI0O MUCbMEHHBIX padoT

Baxnolt ¢opmoii caMmocTosTETbHONM pabOThl CTyAEHTa SBISETCS KOHTpoibHas pabora. OHa
MpelycMOTpeHa Uil OOJBIIMHCTBA JUCHMIUIMH y4yeOHOro IUJlaHa, 4YUTaeMblXx Ha Kadeape
apxuBoBezieHus. Ee HanucaHue npecieayeT 1eib yriayoJeHHON MpopaboTKH TUCIUIIIUHEI.
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KonrponbHast paboTa BBINONHAETCS CTYyIEHTAMH B COOTBETCTBUM C TEMAaTHKOW, €KEroJHo
yTBepkaaemonn kadeapoit. KontponpHas paboTa SBISETCS DJIEMEHTOM CaMOCTOSTEIbHOW palboThI
CTY/IEHTOB, TIO9TOMY BBIOOp TEMBI IPEIOCTABIISIETCS CTYACHTY.

Jlo HanucaHusi KOHTPOJBHOW pabOThI CTYAEHT JOJKEH B IIEJIOM O3HAKOMMTBCS C pas3felaMu Kypca,
MIPEIyCMOTPEHHBIMU y4eOHOM POTPaMMOii.

PabGota mo HanMCcaHUIO KOHTPOJBHOW HAUMHAETCA C BBIABICHUS W H3YYEHUS HCTOYHUKOB U
auteparypel 1o Teme. Ilo okoHWaHuuM cOopa M M3Y4EHMs] JIMTEPATYPbl U HCTOUYHUKOB CIEIYET
IIPOAYMaTh IUIaH KOHTPOJIbHOH paboThl. CocTaBiIeHHE IIaHa — Ba)KHAsl 4acTh pabOThI

Hajg Ttemou. Ilman mpencraBisger coOOM mepeyeHb BOMPOCOB, OTPAKAOIIMX COJEpPKAHUE
uccnenoBanus. OT TOro, HACKOJIBKO YETKO OH IPOAYMaH M IOCTPOEH, BO MHOTOM 3aBHUCUT KayeCTBO
KOHTPOJILHOM paboThl. B mimaH menecooOpa3HO BKIIOYWTH HanOojee BaKHbIE TEOPETUYECKHE U
IIPAKTUYECKHE BOINPOCHl TE€MBI, KOTOpPbIE NPU HEOOXOAMMOCTH MOTYT OBbITh AeTain3upoBaHbl. Kak
MPaBUJIO, pabouMii BApUaAHT IJIaHA JOJDKEH OBITh pa3BEPHYTHIM, YTO O0Jierdaet paboTy HajJ TEMOU.

B okoHYaresbHOM BapHaHTE IUIAH MOXET ObIThb JaH B COKPALEHHOM BHJE, HO 00s3aTelbHBIM
YCIOBUEM IPU ATOM SIBISETCS OTPaKEHHWE B HEM OCHOBHBIX BOIIPOCOB, PAacCMAaTPUBAEMbIX B
KOHTPOJIbHOM pa 0oTe. CocTaBlIeHHBIN IUIaH JIOJKEH HAWTH OTpa)KeHHUE B OTJIaBIEHUU

K KOHTpOJIbHOU padoTe. PaboTa nokHA BKIIIOUATh TUTYIJIBHBIN JIMCT, OTJIaBJIEHUE, BBE/ICHUE,
OCHOBHYIO 4YacTb, COCTOSILYIO M3 HECKOJIBKMX pa3/eioB MM mnaparpadoB, 3aKIIOUEHHUE, CIIHCOK
HCTOYHUKOB U JUTEpaTypbl. Bo BBeZEHNM HEOOXOAMMO KPAaTKO PAacCKphITh 3HAUEHUE M aKTyalbHOCThb
M3y4yaeMoro BoIlpoca (TeMbl), Ha3BaTb OCHOBHbIE 3a/aud pPalOOThI, €€ XPOHOJIOIMYECKHE DPAMKH,
000CHOBATh CTPYKTYPY, JaTh KpaT-

KU 0030p MCTOYHHUKOB M JuUTeparypbl 1o teme. O030p MCTOYHHMKOB M JIUTEpATypbl HE JOJKEH
CBOJIUTHCSA K [IEPEUNCIICHUIO UCII0JIb30BAHHOIO aBTOPOM HOPMAaTUBHOI'O MaTepuasa

U OMyOJMKOBAaHHBIX cTaTell. B HeM cienyer naTh aHaIU3 UCTOYHMKOB M JIMTepaTyphl. B 3aBucuMocTn
oT o0bemMa M IIENIeBOr0 Ha3Ha4YeHHs pabOThI, 0030p HMCTOYHUKOB W JIMTEPATYphl MOXKET OBITh
IIPEJCTaBIICH OT/IEJIbHBIM NaparpaoM WK pa3/ielIoM B OCHOBHON 4acTH padoThI.

OcHOBHas 4aCTh KOHTPOJIBHON PadOTHI TOJHKHA OBITH U3JI0KEHA B COOTBETCTBHH C IIAHOM, OCBEIIATh
COCTOSIHUE M COJIEP)KaTh aHaJU3 PacCMAaTPUBAEMBIX BOIPOCOB C YYETOM COBPEMEHHOTO YpPOBHS
Pa3BUTHS TEOPETHUECKUX 3HAHWUU M OIBITA NMPAKTUYECKOH pabOThl apXUBHBIX YYPESKICHHNA B ITOU
o0JacTH.

[Ipu packpbITUM TOM WJIM MHOM TEMBI CTYAEHT JOJDKEH CTPEMUTHCS MOAPOOHO M TITyOOKO M3JI0XKHTH
Kpyr BONIPOCOB, Bxoadmux B Hee. Ilo Mepe paccMoTpeHMs Marepuana OTAEIbHBIE MOJIOKEHHUS
KOHTPOJIBbHON paboThI clieAyeT WILTIOCTPUPOBATh IPUMEPAMU U3 JIUTEPATYpPHI U, 110

BO3MOYKHOCTH, M3 MPAKTUKU pabOThl KOHKPETHBIX apXUBOB C 00s3aTeNbHBIMM CCBUIKAMU Ha
JUTEpPaTypy U UCTOYHUKHU. B 3aKiIt0ueHnN KOHTPOJIBHOM paboThl HEOOXOIUMO MOIBECTH UTOTU
TEOPETUYECKOH M TPAKTUYECKOHl pa3paboTku BompocoB. CHHCOK MCTOYHMKOB M JIMTEPATYpPhI
MIpe/ICTaBIseT cOO0M NepeyeHb UCTOIb30BaHHBIX padOT MO TeME, B KOTOPOM YKa3bIBAIOTCS (paMUIIUU U
MHUIMAJIBI aBTOpPa (aBTOPOB), Ha3BaHUE PAOOTHI, MECTO, BPEMs €€

OITyOJIMKOBAaHUS U CTPAHUIIBL.
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IIpunoxenne 1. AHHOTAITHS
paboueil mporpaMMbl JTUCIUITIIHHBL

AHHOTAIIUSI PABOYEHA ITPOTPAMMBI JIUCHUATLIAHBI

Huctmmumna «l{udpoBoe Hacienue kak dactb ApxuBHOro (oumga PD» peammsyercs Ha
(bakynbTeTe apXUBOBEACHUS U JOKYMEHTOBEIEHUS KadeIpoil apXUBOBEACHHUS.

Ilenb Kypca- TMOATOTOBUTH CHEIHAIUCTa, 3HAKOMOTO C OCHOBHBIMU pa3paboTKaMu
OTEYECTBCHHOW U 3apyOEKHOW apXMBOBEIYECKON MBICTUB OOJACTH COXPAHEHUS SIEKTPOHHBIX
JOKYMEHTOB Pa3JIMYHBIX BUIOB MpeAcTaBieHus: nHpopMauuu u GopmMaToB, u3ydeHue Kiaccupukauuu
AJEKTPOHHBIX JTOKYMEHTOB, TEXHOJOTUM UX TTOCTOSIHHOT'O XPAHECHHUSI.

3amauu Kypca:

- chopMHUpPOBaTh MPEJCTABICHHUS O MPABOBOM PETYIMPOBAHUU SJICKTPOHHBIX JOKYMEHTOB U
OCHOBHBIX TEHJICHIIMSX B PA3BUTUH NIPABOBOH 0a3bl;

- M3y4YHUTh JIUCKYCCHU Ha KOHTpeccax MEeKIyHapOJIHOTO COBETa apXMBOB M B 3apyOCIKHOU
rucroprorpapuu Mo BOMpocax XpaHEHUs AIEKTPOHHBIX IOKYMEHTOB;

- U3YYUTh UCTOPHUIO (POPMUPOBAHHS KOMIUIEKCOB 3JICKTPOHHBIX JJOKYMEHTOB B HAIlIel CTpaHe U
3a pY6e)KOM, X HCHHOCTH KaK UCTOPUUICCKHUX UCTOYHUKOB,

- U3YYUTh KJIACCU(PHUKAIIMIO MIEKTPOHHBIX TOKYMEHTOB;

- UI3YUUTh KPUTCPHUU SKCIICPTUIBI HEHHOCTH,

- U3YyYUTh OCOOCHHOCTM Yy4e€Ta M ONHCAHHS JJIEKTPOHHBIX JOKYMEHTOB; - W3y4YUTh
Ooprannu3anurio MOCTOAHHOI'O XPaHCHUA DJICKTPOHHBIX TOKYMCHTOB,

- M3YYUTh COBPEMEHHBIW OIBIT MO CO3JAHUIO AJICKTPOHHBIX apXWUBOB B HAICH CTpaHE W 3a
pyoexom.

JucuuruiiHa HarpaBieHa Ha pOPMUPOBAHUE CIETYIOIIUX KOMITCTEHIIHIA:
[TK-6 . Cioco0OeH ocyIecTBIATh YIIpaBJIeHNE JOKYMEHTAIIMEH OpraHu3aIiuu

[IK-7 CnocoOeH ocyuiecTBIATh yrpaBieHne HUPpoBoil TpaHchopMaliel JOKyMEHTUPOBAHHBIX cep
JeSITeTbHOCTH OpraHU3aIiH
B pesynpraTe OCBOEHHWS AMCHUIUIMHBI OOydYaromuiics MODKEH JEMOHCTPUPOBATH CIETYyIOIIHe
pe3yabTaThl 00pa30BaHUS:

3HaTh: - OCHOBHI TIPAaBOBOTO pETYJIMPOBAHUS XPAaHEHHS OJIEKTPOHHBIX JOKYMEHTOB B
POCCHIICKOM 3aKOHOAATENIbCTBE, OCHOBHBIE TEHACHIUAX B PA3BUTHH MPABOBOW 0a3bl; - AUCKYCCUU Ha
KOHrpeccax MexIyHapoIHOTO COBETa apXMBOB M a 3apyOexHOW ucropuorpaduu mo BoOIpocax

XpaHEHUs JJIEKTPOHHBIX JIOKYMEHTOB; - HCTOPUIO (OPMUPOBAHHMS KOMIUIEKCOB 3JIEKTPOHHBIX
JOKYMEHTOB B  (PMKCALMU DJIEKTPOHHBIX JOKYMEHTOB; - KPUTEPHM SKCIEPTH3bl LIEHHOCTH O/l -
0COOEHHOCTH OIMCaHMs DJEKTPOHHBIX JOKYMEHTOB; - OPTraHU3aLUI0 ITOCTOSIHHOTO XpaHEHUs

JNIEKTPOHHBIX JIOKYMEHTOB; - COBPEMCHHBIN OIBIT 10 CO3JAHHIO 3JICKTPOHHBIX apXMBOB B HaIlIeH
CTpaHe U 3a pyOexom;
YMeTh: - OpraHu30BaTh MOCTOSIHHOE H JOJITOBPEMEHHOE XPaHEHHE 3JICKTPOHHBIX JIOKYMEHTOB;
Brnaners: - HaBbIKAMU DKCIEPTU3bI IIEHHOCTH 3JEKTPOHHBIX JOKYMEHTOB; - KOMIBIOTEPOM U
HaBbIKaMH pabOTHI B ceTu MHTEpHET.

Paboueit mporpamMMoil TpeIyCMOTPEHBI CIEAYIONME BUBI KOHTPOJS: TEKYIIMA KOHTPOJIb
yCIeBaeMOCTH B (hopMe ompoca, KOHTPOIBHOW paboThl, pedepara, MPOMEKYTOUHAS] aTTeCTalUs B
dhopme sK3aMeHa.

OO01mast TpyA0€MKOCTh OCBOEHUS TUCHHUIUIMHBI COCTABIISIET 3 3a4E€THBIX EAMHHUIIBI.



